
City of Humboldt
June 23, 2025 -  Regular Meeting of Council  - 05:30 PM

1 Call To Order

2 Land Acknowledgement

3 Adopt Agenda
3.1 Conflict of Interest

4 Public Acknowledgement

5 Public Hearing
5.2 Recommendation - City Controller - Public Hearing Bylaw No. 12/2025

  Report - Public Hearing Bylaw No. 12/2025
5.3 Recommendation - City Controller - Public Hearing Bylaw No. 14/2025

  Report - Public Hearing Bylaw No. 14/2025
5.4 Recommendation - City Controller - Public Hearing Liquor Store - Units 117 & 118,

1919 8th Ave
  Report - Public Hearing Liquor Store - Units 117 & 118, 1919 8th Ave

5.5 Recommendation - City Controller - Public Hearing Shipping Container 706 2nd Ave
  Report - Public Hearing Shipping Container 706 2nd Ave

5.6 Recommendation - City Controller - Public Hearing Multi-Unit Dwelling – 620 14th
Street

  Report - Public Hearing Multi-Unit Dwelling – 620 14th Street

6 Approve Minutes
6.1 Minutes of the Regular Meeting of Council held May 26, 2025

  Minutes of the Regular Meeting of Council held May 26, 2025
6.2 Minutes of the Special Meeting of Council held June 9, 2025

  Minutes of the Special Meeting of Council held June 9, 2025

7 Committee Reports
7.2 Minutes of the Executive Committee Meeting held June 9, 2025

  Minutes of the Executive Committee Meeting held June 9, 2025
7.3 Minutes of the Reid-Thompson Library held April 14, 2025

  Minutes of the Reid-Thompson Library held April 14, 2025
7.4 Minutes of the Humboldt & District Museum & Gallery Board Meeting held May 8, 2025

  Minutes of the Humboldt & District Museum & Gallery Board Meeting held May 8,
2025
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8 Giving Notice

9 Bylaws
9.1 Recommendation - Planning Coordinator - Bylaw No. 12/2025 - Zoning Bylaw

Amendment
  Report - Bylaw No. 12/2025 - Zoning Bylaw Amendment
  Bylaw No. 12/2025 - Zoning Bylaw Amendment

9.2 Bylaw No. 12/2025 - Second Reading
9.3 Bylaw 12/2025 - Final Reading
9.4 Recommendation - Planning Coordinator - Bylaw No. 14/2025 - A Bylaw to Provide for

the Closing of a Municipal Street
  Report - Bylaw No. 14/2025 - A Bylaw to Provide for the Closing of a Municipal

Street
  Bylaw No. 14/2025 - A Bylaw to Provide for the Closing of a Municipal Street

9.4.1 Bylaw 14/2025 - Second Reading
9.4.2 Bylaw 14/2025 - Final Reading

10 New Business
10.1 Recommendation - Director of Leisure Services - Curling Rink Lease Agreement

  Report - Curling Rink Lease Agreement
10.2 Recommendation - Director of Protective Services - CSO Vehicle Replacement

  Report - CSO Vehicle Replacement
10.3 Recommendation - Safety Coordinator - Corporate Policy Update

  Report - Corporate Policy Update
10.4 Recommendation - Planning Coordinator - Discretionary Use – Liquor Store – Units

117 & 118, 1919 8th Avenue
  Report - Discretionary Use – Liquor Store – Units 117 & 118, 1919 8th Avenue

10.5 Recommendation - Planning Coordinator - Discretionary Use – Shipping Container –
706 2nd Avenue

  Report - Discretionary Use – Shipping Container – 706 2nd Avenue
10.6 Recommendation - Planning Coordinator - Discretionary Use – Multi-Unit Dwelling –

620 14th Street
  Report - Discretionary Use – Multi-Unit Dwelling – 620 14th Street

10.7 Recommendation - Director of Public Works - 2025 Asphalt Maintenance Quotation
Results

  Report - 2025 Asphalt Maintenance Quotation Results
10.8 Recommendation - Director of Public Works - Aerodrome Meeting Updates

  Report - Aerodrome Meeting Updates

11 Unfinished Business
11.1 Recommendation - Director of Public Works - Aerodrome Ownership & Operations

Request for Proposal Results
  Report - Aerodrome Ownership & Operations Request for Proposal Results

12 Enquiries

13 Committee of the Whole
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14 Adjourn
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CITY OF HUMBOLDT REPORT 
 
TITLE:   Public Hearing – Bylaw No. 12/2025  
 
PREPARED BY:    Jace Porten, City Controller 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  City Council 
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
That this report be accepted for information and filed. 
 
BACKGROUND 
In accordance with Section 55 of the Planning and Development Act 2007, public notice 
is required when City Council considers amendments to its Zoning Bylaw. The City 
introduced Bylaw No. 12/2025, which had its first reading at the Regular Council Meeting 
on May 28th. 
 
CURRENT SITUATION  
Following the first reading, public notice was provided for two clear weeks of this 
evening's meeting. At this meeting, City Council will consider adopting the bylaw. The 
notice informs the public the hearing will be held to allow for public input. 
 
ATTACHMENTS 

• N/A 
 
FINANCIAL IMPLICATION  
There is no anticipated financial impact of the recommended action.  
 
CONCLUSION  
The Interim City Clerk received no written correspondence from the public by the stated 
deadline. 
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CITY OF HUMBOLDT REPORT 
 
TITLE:   Public Hearing – Bylaw No. 14/2025  
 
PREPARED BY:    Jace Porten, City Controller 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  City Council 
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
That this report be accepted for information and filed. 
 
BACKGROUND 
In accordance with Section 55 of the Planning and Development Act 2007, public notice 
must be given when City Council considers a bylaw for permanent street closures. The 
City introduced Bylaw No. 14/2025, which had its first reading at the Special Council 
Meeting on June 9th. 
 
CURRENT SITUATION  
Following the first reading, public notice was provided for seven clear days leading up to 
this evening's meeting, where City Council will consider adopting the bylaw. The notice 
also informed residents of a public hearing that will be held to allow for community input. 
 
ATTACHMENTS 

• N/A 
 
FINANCIAL IMPLICATION  
There is no anticipated financial impact of the recommended action.  
 
CONCLUSION  
The Interim City Clerk did not receive any written correspondence from the public by the 
stated deadline. 
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CITY OF HUMBOLDT REPORT 
 
TITLE:   Public Hearing – Discretionary Use – Liquor Store  
 
PREPARED BY:    Jace Porten, City Controller 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  City Council 
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
That this report be accepted for information and filed. 
 
BACKGROUND 
In accordance with Section 55 of The Planning and Development Act 2007, public notice 
is required when City Council considers a discretionary use application. This ensures 
residents in affected areas have the chance to provide input. Under the City's Zoning 
Bylaw No. 04/2016, Liquor Stores are classified as a discretionary use. 
 
CURRENT SITUATION  
The City has received a discretionary use application for a Liquor Store located at 1919 
8th Avenue. Public notice was provided for two full weeks leading up to this evening's 
meeting. Additionally, property owners within 75 meters of the proposed site were 
directly notified. 
 
ATTACHMENTS 

• Email and letters from residents. 
 
FINANCIAL IMPLICATION  
There is no anticipated financial impact of the recommended action.  
 
CONCLUSION  
The Interim City Clerk received one letter and four emails from area residents, all of which 
are attached to this report. 

Report - Public Hearing Liquor Store - Units 117 &... | Page - 65.4 Recommendation - City Controller - Public Hearing ...



From: Heather
To: Lori Yaworski
Subject: Liquor stores at mall
Date: June 10, 2025 5:18:12 PM

In regards to permits requesting liquor store at the 8th street mall, we certainly don’t need another liquor store or
vape store (or cannabis store)

We are plagued with additions in our community. How about we make it more attractive for new retail businesses? 
Maybe give tax break to new clothing stores?  Keep residents in Humboldt instead of going to Saskatoon for items
such as children’s clothes.

Please don’t approve another liquor store, vape store or cannabis store! 

Thank you

Harlan & Heather Block

Sent from my iPhone
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From: Stevenson, Katelyn
To: Lori Yaworski
Subject: Response to Proposed Liquor Store Location
Date: June 11, 2025 9:42:58 AM

Good morning, 
 
I hope this message finds you well. I am writing as a resident living directly behind the 
proposed location for the new liquor store in the vacant mall units. 

While I fully support efforts to strengthen our community and boost our local economy, I 
have some concerns about adding another liquor, vape, or cannabis shop to our 
community, this is an area already well-served with two established liquor stores. More 
importantly, I believe it’s vital to consider the placement of such businesses—
particularly in neighborhoods with family homes and children.  

Our community’s strength lies in fostering a safe and healthy environment for everyone, 
especially our children. I feel that placing a liquor store in close proximity to family 
residences could send the wrong message about what we want to promote in our 
neighborhood. We have a responsibility to decide what kind of environment we are 
cultivating for future generations and to consider the potential impacts on our families 
and community well-being.  

I'd like to see Humboldt thrive and build a focus around community health and
wellbeing. I do not support this proposal and hope council can support the young
growing families in our community that want to see brighter days for our kids. 

Thank you for your time, I appreciate your understanding and consideration. Please 
confirm receipt on this matter. 

Kind Regards,

Katie Baker
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From: Christa Yaskow
To: Lori Yaworski
Subject: Liquor store
Date: June 11, 2025 1:08:41 PM

I’m writing in regards to the possibility of yet another liquor store opening in Humboldt (in the
mall).   I vote against this.  I don’t see why this is necessary.  There are many other things like
people commented here on Facebook that are much more needed than this.  Please reconsider.
 

Christa Yaskow
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From: Jillian Suer
To: Lori Yaworski
Subject: City Council Meeting June 23
Date: June 11, 2025 1:12:22 PM

Hi,

Further to the application to operate a Liquor Store at Units 117 & 118, 1919 8th Ave. (In the mall), I personally
think two liquor stores in Humboldt is enough. Neither location is ever extremely busy already. This is also located
in the same area. We do not need a third liquor store in Humboldt. There is a lot of other stores needed over this.

Please pass my opinion on for the June 23 council meeting.

Thank you,

Jillian Suer
Resident of Humboldt

Sent from my iPhone

Report - Public Hearing Liquor Store - Units 117 &... | Page - 105.4 Recommendation - City Controller - Public Hearing ...

mailto:jewen@live.ca
mailto:cityclerk@humboldt.ca


Report - Public Hearing Liquor Store - Units 117 &... | Page - 115.4 Recommendation - City Controller - Public Hearing ...



 
 
 
 

 
 
 
 

1 

CITY OF HUMBOLDT REPORT 
 
TITLE:   Public Hearing – Discretionary Use – Shipping Container  
 
PREPARED BY:    Jace Porten, City Controller 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  City Council 
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
That this report be accepted for information and filed. 
 
BACKGROUND 
In accordance with Section 55 of The Planning and Development Act 2007, public notice 
is required when City Council considers a discretionary use application. This ensures 
residents in affected areas have the opportunity to provide input. The City’s Zoning Bylaw 
No. 04/2016 classifies Shipping Containers as a discretionary use. 
 
CURRENT SITUATION  
The City received a discretionary use application for shipping containers to be placed at 
706 2nd Avenue. Public notice was provided for two full weeks leading up to this evening’s 
meeting. Additionally, property owners within 75 meters of the property were also 
directly notified. 
 
ATTACHMENTS 

• N/A 
 
FINANCIAL IMPLICATION  
There is no anticipated financial impact of the recommended action.  
 
CONCLUSION  
The Interim City Clerk received no written correspondence from the public by the stated 
deadline. 
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City of Humboldt 
Meeting Minutes 

Executive Committee Meeting June 9, 2025 - 06:00 PM 

Present:           Chairperson:      Larry Jorgenson 
                              Mayor:                    Rob Muench  
                              Councillors:       Roger Korte 
                                                                Sarah McInnis 
                                                                Dave Rowe           
                                                                Marilyn Scott 
                                                                Karen Siermachesky                                        
                             City Manager:                                                   Joe Day 
                             City Controller:                                               Jace Porten 
                             Director of Cultural Services:                Jennifer Fitzpatrick 
                             Director of Leisure Services:                  Mike Ulriksen  
                             Director of Protective Services:            Mike Kwasnica 
                             Municipal Engineer:                                     Peter Bergquist 
                             Planning Coordinator:                                Tanner Zimmerman 
                             Communications Coordinator:             Angie Rolheiser 
 

1 Call To Order 

Chairperson Jorgenson called the meeting to order at 6:16 p.m. 

2 Land Acknowledgement 

As we gather here today, we acknowledge we are on Treaty 6 Territory and the 
Homeland of the Métis. We pay our respect to the First Nations and Métis 
ancestors of this place and reaffirm our relationship with one another. 

3 Adopt Agenda 
Moved By: Councillor Dave Rowe 

That the agenda be adopted as amended, to allow for item 6.9 - The Planning 
Coordinators Report as well as a personel matter in Committee of the Whole. 

CARRIED 

3.1 Conflict of Interest 

4 Delegations 

5 Correspondence 

6 Reports From Administration 

6.1 Director of Protective Services' Reports 
Moved By: Councillor Sarah McInnis 

That this report be accepted for information and filed. 

CARRIED 

Minutes of the Executive Committee Meeting held Ju... | Page - 427.2 Minutes of the Executive Committee Meeting held Ju...
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6.2 City Controller's Report 
Moved By: Mayor Rob Muench 

That this report be accepted for information and filed. 

CARRIED 

6.3 Director of Cultural Services’ Report 
Moved By: Councillor Karen Siermachesky 

That this report be accepted for information and filed. 

CARRIED 

6.4 Communication Coordinator's Report 
Moved By: Councillor Roger Korte 

That this report be accepted for information and filed. 

CARRIED 

6.5 Director of Leisure Services’ Report 
Moved By: Councillor Marilyn Scott 

That this report be accepted for information and filed. 

CARRIED 

6.6 Director of Public Works’ Report 
Moved By: Councillor Roger Korte 

That this report be accepted for information and filed. 

CARRIED 

6.7 CLS Project Summary Report 
Moved By: Councillor Dave Rowe 

That this report be accepted for information and filed. 

CARRIED 

6.8 Wastewater Treatment System Construction Update 
Moved By: Mayor Rob Muench 

That this report be accepted for information and filed. 

CARRIED 

6.9 Planning Coordinator's Report 
Moved By: Councillor Roger Korte 

That this report be accepted for information and filed. 

CARRIED 

7 New Business 

7.1 Recommendation - Director of Leisure Services - 2028 Saskatchewan Summer 
Games Expression of Interest 
Moved By: Mayor Rob Muench 

That Executive Committee support the submission of a no-commitment 
Expression of Interest to the Saskatchewan Games Council indicating that the City 
of Humboldt is interested in exploring the potential of hosting the 2028 
Saskatchewan Summer Games. 

CARRIED 

Minutes of the Executive Committee Meeting held Ju... | Page - 437.2 Minutes of the Executive Committee Meeting held Ju...
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7.2 Recommendation - Director of Leisure Services - Curling Rink Lease 
Agreement 
Moved By: Councillor Sarah McInnis 

That the proposed two-year lease agreement with the Humboldt Curling Club for 
the 2025–2026 and 2026–2027 curling seasons be recommended to Council for 
approval. 

CARRIED 

8 Enquiries 

Councillor Mcinnis enquired with the Director of Leisure Services on the upkeep of 
the "Welcome" signs to the community. The Director responded that the 
department is behind in getting to them and that Administration is reviewing the 
status of the signs overall. 

9 Committee of the Whole 
Moved By: Councillor Marilyn Scott 

That we sit in a private session as Committee of the Whole, the time being 7:14 
p.m. 

CARRIED 

9.1 Authority 

The Committee met under Section 5(3) of Part III ofThe Local Authority of Freedom 
of Information and Privacy Act. 

9.2 Present in the Committee of the Whole 

Mayor Rob Muench, Councillor Larry Jorgenson, Councillor Roger Korte, 
Councillor Sarah McInnis, Councillor Dave Rowe, Councillor Marilyn Scott, 
Councillor Karen Siermachesky, City Manager Joe Day, City Controller Jace Porten, 
Planning Coordinator Tanner Zimmerman, Communications Coordinator Angie 
Rolheiser. 

9.3 Planning Coordinator - South Area Structure Plan 

9.4 City Manager - Verbal Update 

9.5 Revert 
Moved By: Councillor Roger Korte 

That Council revert to the Regular Meeting, the time being 7:32 pm. 

CARRIED 

9.6 Recommendation - Planning Coordinator - South Area Structure Plan - Midway 
Update 
Moved By: Councillor Roger Korte 

That this report be accepted for information and filed. 

CARRIED 

9.7 Recommendation - City Manager - Verbal Update 
Moved By: Councillor Marilyn Scott 

That this report be accepted for information and filed. 

CARRIED 
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10 Next Meeting 

It was noted that the next Executive Committee Meeting will be held July 14, 2025 
at 5:30 p.m. 

11 Adjourn 
Moved By: Mayor Rob Muench 

That we do now adjourn, the time being 7:33 p.m. 

CARRIED 
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CITY OF HUMBOLDT 
Minutes of a Meeting of the Humboldt and District  

Museum and Gallery Board of Directors on                    
May 8, 2025, commencing at 1:00 pm at the Gallery 

 

PRESENT: Chairperson: Carol McLaren 
Board Members: 

Ivan Buehler 
Andrew Breker  
Susan Bellamy 
Aaron Lukan 
Karen Siermachesky – City Council Rep  
Jennifer Fitzpatrick – Director of Cultural Services 
 

 
REGRETS:  
 
CALL TO ORDER: 

 
Kevin Garinger sent his regrets.  
 
Carol called the meeting to order at 1:00 PM.    
 

LAND 
ACKNOWLEDGEMENT: 
 

 
Carol read her land acknowledgement to open the meeting. 
 

ADOPT AGENDA: 
 
 
 
 
ACKNOWLEDGEMENTS: 
 
 
 
 
 
 
ADOPT MINUTES:  
 
 
 
 
BUSINESS ARISING: 
 

Buehler / Lukan: 
That the agenda of May 8, 2025, Humboldt & District Museum & Gallery be 
adopted. 

Motion Carried 
                                                                                                           
Susan acknowledged Jennifer and staff for achieving the Stickers of 
Excellence from the Museums Association of Saskatchewan in all three 
pillars of provincial standards. The museum is a source of pride for the City 
of Humboldt.  Carol acknowledged the incredible diversity in quality 
programming in the last month.  Jennifer thanked Carol and Karen for 
handling the lunch at the Quill Plains Museums Network meeting. 
 
Bellamy / Buehler: 
That the minutes of April 10, 2025, Humboldt & District Museum & Gallery 
be adopted as amended. 

                      Motion Carried 
 
Jennifer reported on her progress for upcoming reports.  
 
 

DIRECTORS REPORT:  
 
 
 
 
FINANCIAL 
STATEMENT: 
 
MUNICIPAL HERITAGE 
ADVISORY 
COMMITTEE: 
 
FRIENDS OF THE 
MUSEUM REPORT: 
 
FOUNDATION REPORT: 
 
 
ORIGINAL HUMBOLDT 
REPORT: 
 

Jennifer provided an overview of the report and highlighted recent results 
in grant funding, collections reviews and plans, and a gallery exhibit issue.  
 
The Director’s report was received for information.    
 
The financial statement was received for information. 
                                                                                       
 
There was nothing to report at this time.                                                                                                            
 
 
 
There was nothing to report at this time.  
 
 
Carol reported that the Foundation’s Registered Charity Information Return 
was submitted to Revenue Canada this month.    
 
The board discussed the plans for the Treaties Sculpture installation and 
ceremony around National Indigenous Peoples Day in June.   
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   Museum Minutes for May 8, 2025, Page 2 
 

SPORTS HALL OF FAME 
REPORT: 
 
PUBLIC ART 
COMMITTEE REPORT: 
 
WATER TOWER 
REPORT: 
 
COUNCIL REPORT:  
 
 

Aaron reported that a MAP grant has been submitted but has not heard 
about any results to date.   
 
 
The board discussed the Iron Triangle sculpture project.   
 
Susan reminded the Board about the Jen Reimer visit at the end of May, and 
the upcoming barbecue in June.   
    
Karen thanked the Gallery staff for hosting the Coffee with Council meeting. 
She also updated the board on the CEDI project with the George Gordon 
First Nation, which both she and the Director are part of.  
 

OTHER BUSINESS: 
 

The board discussed the annual lunch with the staff in conjunction with their 
next meeting. 
  

NEXT MEETING: The next regular meeting for the Board will be determined via doodle poll.    
 

ADJOURNMENT: 
 

Breker / Siermachesky: 
That the meeting adjourn at 2:00 PM. 
                                                                                                           Motion Carried 
 
 
 
 

______________________________ 

Carol McLaren – Chairperson 

 

 

_______________________________ 

Jennifer Fitzpatrick – Secretary 
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CITY OF HUMBOLDT REPORT 

 
TITLE:   Bylaw No. 12/2025 
 
PREPARED BY:    Tanner Zimmerman, Planning Coordinator 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  Regular Council 
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
That this report be accepted for information and filed. 
 
BACKGROUND 
Bylaw No. 04/2016 – The Zoning Bylaw was adopted in 2016 – nearly ten years ago. Since 
then, there have been a handful of amendments with the last non-rezoning amendment 
occurring in 2019. 
 
An increase in population is inspected with the development of the BHP Jansen Mine. 
With this increase, along with a general shift in zoning discussions, City Administration 
has identified a need to update the City’s Zoning Bylaw. 
 
CURRENT SITUATION 
Attached, is a list of recommended amendments to the Zoning Bylaw and the rationale 
behind each amendment. The list is comprised mostly of minor amendments, such as 
grammar corrections. The list also has some recommended amendments that are 
intended to ease pressure on developers and homeowners. 
 
OPTIONS 

1. Receive this report and file for information. 
 
ATTACHMENTS 

A. A list of recommended amendments to Bylaw No. 04/2016 – The Zoning Bylaw 
and the rationale for recommending said amendments. 

 
COMMUNICATION AND ENGAGEMENT 
Prior to the proposed public hearing, public notices were posted pursuant to Part X of The 
Planning and Development Act. 
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FINANCIAL IMPLICATION 
There is no anticipated financial implication. 
 
CONCLUSION 
Bylaw No. 04/2016 – The Zoning Bylaw is due for an update. A list of amendments has 
been provided. The amendments include wording corrections, reference corrections, and 
regulation relaxations. The amendments promote new housing units while maintaining 
the safety and character of the City.
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Attachment A 
Section Existing Amendment Rationale 

2 Neutral Colour: natural colours 
such as blues, greens, browns, 
clays and other earth tones and 
neutral colours such as grey, 
white, cream and black 

Neutral Colour: colours such as grey, white, 
and cream, as well as earth tone colours 
approved by the Development Officer 

The current wording does 
no prescribe shades of 
green, brown, etc. which 
can equate to colours 
that may not necessarily 
be seen as “neutral”. 

2 New Required Front Yard – the minimum front 
setback as referred to in Tables 10-1 through 
10-14. 
 
Required Rear Yard – the minimum rear 
setback as referred to in Tables 10-1 through 
10-14. 
 
Required Side Yard – the minimum side 
setback as referred to in Tables 10-1 through 
10-14. 

There are multiple 
referrals throughout the 
Zoning Bylaw to the 
“required rear/front/side 
yard,” but a definition has 
not been provided. 

3.2.3 The effective period for a 
development permit is 
consistent with the building 
permit or business license to 
which it applies. This period may 
be extended by the 
Development Officer for an 
additional 6 months if requested 
in writing by the permit holder. A 
development permit shall be 
automatically invalid if: 

(1) the proposed 
development is not 
commenced within 6 
months from the permit 
issuance date; or, 

(2) the proposed 
development is legally 
suspended or 
discontinued, for a 
period of 6 or more 
months, unless 
otherwise indicated by 
Council or the 
Development Officer 

The effective period for a development permit 
is one year from the date of issuance. This 
period may be extended by the Development 
Officer for an additional 6 months if 
requested, in writing, by the permit holder. A 
development permit shall be automatically 
invalid if: 

(1) the proposed development is not 
commenced within one year from the 
permit issuance date; or, 

 
(2) the proposed development is legally 

suspended or discontinued, for a 
period of one year, or more, unless 
otherwise indicated by Council or the 
Development Officer. 

 

This amendment allows 
developers more time to 
ensure their proposed 
development is 
permitted, if they do not 
apply for a development 
permit and building 
permit at the same time. 
It also allows for more 
time for negotiations of 
matters such as 
Servicing Agreements. 

3.7.5 Where a person wishes to 
appeal to the Board, he/she 

Where a person wishes to appeal to the 
Board, that person shall file written notice of 

This amendment has 
already been made, and 
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shall file written notice of his/her 
intention to appeal with the 
secretary of the Board, together 
with a sum of not more than 
$50.00 that the Board may 
specify to be applied to the 
expense of the appeal.” 

their intention to appeal with the secretary of 
the Board, together with a sum of not more 
than $300.00 that the Board may specify to 
be applied to the expense of the appeal.” 

is reflected in Section 
3.16.2; however, it was 
not changed in Section 
3.7.5. 

3.10.1 
(1) (e) 

As per section 207 of The Act, 
the Development will set a date 
for the meeting at which the 
application will be considered by 
Council and will give notice by 
ordinary mail to assessed 
owners of property within 75 
metres of the boundary of the 
applicant’s land. 

As per Section 55 of The Act, the 
Development Officer will set a date for the 
meeting at which the application will be 
considered by Council and will give notice by 
ordinary mail to assessed owners of property 
within 75 metres of the boundary of the 
applicant’s land. 

Reference correction. 

3.12.4 Contract zones are subject to 
Section 8.6 of this Bylaw. 

Contract zones are subject to Section 9.6 of 
this Bylaw. 

Reference correction. 

3.16.2 
(1) 

An applicant applying for the 
following permits and / or 
certificates shall pay a fee in 
accordance with the following: 

(a) Permitted principal use: 
$100.00 

(b) Permitted accessory 
use: $100.00 

(c) Permitted ancillary use: 
$100.00 

(d) Discretionary principal 
use: $500.00 

(e) Discretionary accessory 
use: $500.00 

(f) Discretionary ancillary 
use: $500.00 

(g) Development Appeal 
Fee: up to $50 as 
specified by the 
Development Appeals 
Board 

(h) Minor Variance $75.00 
(i) Zoning Compliance 

Certificate $25.00 
(j) Zoning Amendment 

$750.00 

An applicant applying for the following permits 
and/or certificates shall pay a fee in 
accordance with the following: 

(a) Permitted use: $100.00 
(b) Discretionary use: $100.00 
(c) Development Appeal Fee: $300.00 
(d) Minor Variance: $50.00 
(e) Zoning Compliance Certificate: 

$25.00 
(f) Zoning Amendment $500.00 

This amendment 
condenses some fees 
into similar categories, 
decreases the fees for 
Minor Variances and 
Zoning Amendments, 
and corrects the 
Development Appeal 
Fee. 

3.16.3 New Any person to whom a Development Permit 
has been issued may request a refund for a 
Development Permit fee, if the approved 
development has not commenced within a 

A refund period allows an 
applicant to recover of 
the application fee if the 
applicant rescinds their 
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period of one month. Refund amounts shall 
be calculated as follows: 

(1) An amount of 75% of the application 
fee shall be refunded if an application 
is rescinded within one week of 
approval; 

(2) A amount of 50% shall be refunded if 
an application is rescinded within one 
week of approval; 

(3) A refund shall not be granted if: 
a. An application is cancelled 

after one or more month(s); 
or, 

b. A development has 
commenced. 

application after 
approval. 

4.6.2 
(1) 

Trees, shrubs, walks, uncovered 
driveways, fences, trellises, flag 
poles and lamp posts; and 

Subject to Section 4.7, trees, shrubs, walks, 
uncovered driveways, fences, trellises, flag 
poles, and lamp posts; and 

This amendment refers to 
the fence regulations in 
Section 4.7. 

4.7.4 
(1) 

New Any wall, fence or other structure located 
parallel to the front site line, and behind the 
required front yard is limited to a height of no 
more than 1.8 metres above grade level, 
except for trellises or archways that, in the 
opinion of the Development Officer, will not 
create a safety hazard. 

This amendment allows 
for fences to be built to a 
heigh in line with the 
regulations for backyard 
fences, as long as the 
fence is further than the 
required front setback. 

4.8.5 
(1) 

Private garages and carports, 
attached to the principal building 
by a substantial roof structure, 
are considered as part of the 
principal building and subject to 
the regulations governing the 
principal building. 

Private garages and carports, attached to the 
principal building by a substantial roof 
structure, are considered as part of the 
principal building and subject to the 
regulations governing the principal building, 
except that: 

(a) Any attached garage with a vehicle 
door facing towards a street must 
have a minimum setback of at least 
4.5 metres from the vehicle door to 
the adjacent site line. 

This amendment requires 
that attached garages are 
setback from site lines in 
a matter that creates 
more visibility for vehicles 
leaving the garage. 

4.8.6 
(2) (b) 

In any R district, accessory 
buildings shall be located behind 
the rear line of the principal 
building. 

In any R district, accessory buildings shall be 
located behind the front line of the principal 
building. 

This amendment allows 
accessory buildings to be 
built adjacent to a 
principal building, if 
enough space is 
available between the 
principal building and 
side property line. 

4.9.4 
(7) 

Regardless of the number of 
home based businesses that 
may be located on any one site, 
a total of no more than two (2) 
client or business related visits 

Regardless of the number of home-based 
businesses that may be located on any one 
site, a total of no more than two (2) client or 
business related visits per hour shall be made 
to home-based businesses on any one site, 

This amendment allows 
for more flexibility in 
approvals for home-
based businesses such 
as hairdressers. 
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per day shall be made to home 
based businesses on any one 
site, and no deliveries of 
merchandise, goods or 
equipment shall be made to the 
business by a vehicle with a 
gross vehicle weight of more 
than 5,455 kg, or by a vehicle 
with a total length of more than 
6.7 metres. 

and no deliveries of merchandise, goods or 
equipment shall be made to the business by a 
vehicle with a gross vehicle weight of more 
than 5,455 kg, or by a vehicle with a total 
length of more than 6.7 metres. 
 

7.3.3 Notwithstanding the 
requirements for perimeter 
planting, parking areas 
containing 20 stalls or more shall 
provide interior landscaping 
equal to ten percent (10%) of the 
total parking area. The required 
landscaping shall be placed 
within the parking area so as to 
delineate entrance routes and 
circulation, and provide visual 
relief. 
 

Notwithstanding the requirements for 
perimeter planting, parking areas containing 
50 stalls or more shall provide interior 
landscaping equal to four percent (4%) of the 
total parking area. The required landscaping 
shall be placed within the parking area so as 
to delineate entrance routes and circulation, 
and provide visual relief. 
 

This amendment 
decreases the required 
landscaping, making the 
regulation less 
prescriptive. 

8.11.1 
(1) 

Garden and garage suites shall 
only be permitted on sites where 
in the principal use is a single 
detached dwelling. 

Secondary, garden and garage suites shall 
only be permitted on sites wherein the 
principal use is a single detached or semi-
detached dwelling. 

This amendment allows 
for secondary, garage, 
and garden suites in 
semi-detached dwellings, 
creating more opportunity 
for housing units. 
The amendment also 
simplifies the wording 
pertaining to 8.11.3 (1). 
 
Municipalities such as 
Saskatoon, Weyburn, 
and Pilot Butte have 
already made this 
change. 

8.11.2 
(2) 

In order to accommodate a 
secondary suite, a single 
detached, semi-detached, or two 
unit dwelling must have a gross 
floor area, including the area of 
any basement, of at least 100 m2 
(per unit). 
 

In order to accommodate a secondary suite, a 
single detached or semi-detached dwelling 
must have a gross floor area, including the 
area of any basement, of at least 100 m2 (per 
unit). 
 

Wording correction. 

8.11.2 
(5) 

The exterior finishing of a 
secondary suite, if any, shall be 
consistent with the exterior of 

The exterior finishing of a secondary suite, if 
any, shall be consistent with the exterior of 
the remainder of the principal dwelling to give 

Wording correction. 
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the remainder of the principal 
dwelling to give the entire 
building the appearance of a 
single detached (or semi-
detached or two-unit) dwelling. 
 

the entire building the appearance of a single 
detached or semi-detached dwelling. 
 

8.17.4 Shipping containers located on 
the site of the rental / sales 
operation must be situated at 
least 3 metres from any property 
line and shall not be located in 
any required front of side yard. 
 

Shipping containers located on the site of the 
rental / sales operation must be situated at 
least 3 metres from any property line and 
shall not be located in any required front or 
side yard. 
 

Wording correction. 

Table 
10-1 

Semi-detached dwellings and 
two-unit dwellings are 
Discretionary Uses. 

Semi-detached dwellings and two-unit 
dwellings are Permitted Uses. 

This amendment allows 
for gentle density which 
creates opportunity for 
housing without 
damaging neighbourhood 
character. 
 
Cities such as 
Saskatoon, Regina, and 
Lloydminster have 
already made this 
change. 

Table 
10-8 

The maximum height for hotels 
and motels is 11m 

The maximum height of hotels and motels is 
18.5m 

This amendment allows 
for hotels and motels in a 
C2 district to be built to 
height of 18.5m, aligning 
with the requirements for 
hotels in a C1 and C3 
district. 
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CITY OF HUMBOLDT 
 

BYLAW NO. 12/2025 
 

A BYLAW TO AUTHORIZE AMENDMENTS TO BYLAW NO. 04/2016, BEING A 
BYLAW TO REGULATE DEVELOPMENT IN THE CITY OF HUMBOLDT, TO 

PROVIDE FOR THE AMENITY OF THE CITY AND THE HEALTH, SAFTEY AND 
GENERAL WELFARE OF THE HABITANTS CITED AS THE ZONING BYLAW 

 
The Council of the City of Humboldt, in the Province of Saskatchewan, enacts as follows: 

 
1. That the following be deleted from Section 2: 

 
Neutral Colour: natural colours such as blues, greens, browns, clays and 
other earth tones and neutral colours such as grey, white, cream and black. 
 

2. That the following be added to Section 2: 
 
Neutral Colour: colours such as grey, white, and cream, as well as earth 
tone colours approved by the Development Officer. 
 
Required Front Yard – the minimum front setback as referred to in Tables 
10-1 through 10-14. 
 
Required Rear Yard – the minimum rear setback as referred to in Tables 10-
1 through 10-14. 
 
Required Side Yard – the minimum side setback as referred to in Tables 10-
1 through 10-14. 

 
3. That the following Section 3.2.3 be deleted: 

 
The effective period for a development permit is consistent with the 
building permit or business license to which it applies. This period may be 
extended by the Development Officer for an additional 6 months if 
requested in writing by the permit holder. A development permit shall be 
automatically invalid if: 
 

(1) the proposed development is not commenced within 6 months 
from the permit issuance date; or, 
 

(2) the proposed development is legally suspended or discontinued, 
for a period of 6 or more months, unless otherwise indicated by 
Council or the Development Officer. 

 
4. That the following Section 3.2.3 be added: 

 
The effective period for a development permit is one year from the date of 
issuance. This period may be extended by the Development Officer for an 
additional 6 months if requested, in writing, by the permit holder. A 
development permit shall be automatically invalid if: 
 

(1) The proposed development is not commenced within one year 
from the permit issuance date; or, 
 

(2) The proposed development is legally suspended or discontinued, 
for a period of one year, or more, unless otherwise indicated by 
Council or the Development Officer. 
 

5. That the following Section 3.7.5 be deleted: 
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Where a person wishes to appeal to the Board, he/she shall file written 
notice of his/her intention to appeal with the secretary of the Board, 
together with a sum of not more than $50.00 that the Board may specify to 
be applied to the expense of the appeal.” 
 

6. That the following Section 3.7.5 be added: 
 
Where a person wishes to appeal to the Board, that person shall file written 
notice of their intention to appeal with the secretary of the Board, together 
with a sum of not more than $300.00 that the Board may specify to be 
applied to the expense of the appeal.” 
 

7. That the following Section 3.10.1 (1) (e) be deleted: 
 
As per section 207 of The Act, the Development will set a date for the 
meeting at which the application will be considered by Council and will 
give notice by ordinary mail to assessed owners of property within 75 
metres of the boundary of the applicant’s land. 
 

8. That the following Section 3.10.1 (1) (e) be added: 
 
As per Section 55 of The Act, the Development Officer will set a date for the 
meeting at which the application will be considered by Council and will 
give notice by ordinary mail to assessed owners of property within 75 
metres of the boundary of the applicant’s land. 
 

9. That the following Section 3.12.4 be deleted: 
 
Contract zones are subject to Section 8.6 of this Bylaw. 
 

10. That the following Section 3.12.4 be added: 
 
Contract zones are subject to Section 9.6 of this Bylaw. 
 

11. That the following Section 3.16.2 (1) be deleted: 
 
An applicant applying for the following permits and / or certificates shall 
pay a fee in accordance with the following: 
 
(a) Permitted principal use: $100.00 
(b) Permitted accessory use: $100.00 
(c) Permitted ancillary use $100.00 
(d) Discretionary principal use: $500.00 
(e) Discretionary accessory use: $500.00 
(f) Discretionary ancillary use: $500.00 
(g) Development Appeal Fee: up to $50 as specified 

by the Development 
Appeals Board. 

(h) Minor Variance $75.00 
(i) Zoning Compliance Certificate $25.00 
(j) Zoning Amendment $750.00 

 
12. That the following Section 3.16.2 (1) be added: 

 
An applicant applying for the following permits and/or certificates shall pay 
a fee in accordance with the following: 
 
(a) Permitted use: $100.00 
(b) Discretionary use: $500.00 
(c) Development Appeal Fee: $300.00 
(d) Minor Variance: $50.00 
(e) Zoning Compliance Certificate: $25.00 
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(f) Zoning Amendment: $500.00 
 

13. That the following Section 3.16.3 be added: 
 
Any person to whom a Development Permit has been issued may request a 
refund for a Development Permit fee, if the approved development has not 
commenced within a period of one month. Refund amounts shall be 
calculated as follows: 
 

(1) An amount of 75% of the application fee shall refunded if an 
application is rescinded within one week of approval; 
 

(2) An amount of 50% shall be given to the applicant if an application 
is rescinded within one month of approval; 

 
(3) A refund shall not be granted if: 

 
(a) An application is cancelled after one or more month(s); or, 
 
(b) A development has commenced. 

 
14. That the following Section 4.6.2 (1) (b) be deleted: 

 
Trees, shrubs, walks, uncovered driveways, fences, trellises, flag poles, 
and lamp posts; and 
 

15. That the following Section 4.6.2 (1) (b) be added: 
 
Subject to Section 4.7, trees, shrubs, walks, uncovered driveways, fences, 
trellises, flag poles, and lamp posts; and 
 

16. That the following Section 4.7.4 (1) be added: 
 
Any wall, fence or other structure located parallel to the front site line, and 
behind the required front yard is limited to a height of no more than 1.8 
metres above grade level, except for trellises or archways that, in the 
opinion of the Development Officer, will not create a safety hazard. 
 

17. That the following Section 4.8.5 (1) be deleted: 
 
Private garages and carports, attached to the principal building by a 
substantial roof structure, are considered as part of the principal building 
and subject to the regulations governing the principal building. 
 

18. That the following Section 4.8.5 (1) be added: 
 
Private garages and carports, attached to the principal building by a 
substantial roof structure, are considered as part of the principal building 
and subject to the regulations governing the principal building, except that: 
 

(a) any attached garage with a vehicle door facing towards a street 
must have a minimum setback of at least 4.5 metres from the 
vehicle door to the adjacent site line. 

 
19. That the following Section 4.8.6 (2) (b) be deleted: 

 
In any R district, accessory buildings shall be located behind the rear line 
of the principal building. 
 

20. That the following Section 4.8.6 (2) (b) be added: 
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In any R district, accessory buildings shall be located behind the front line 
of the principal building. 
 

21. That the following Section 4.8.6 (d) (i) be added: 
 
Where a detached garage is accessory to a semi-detached dwelling, there 
shall be no side setback where a common wall divides two garages. 
 

22. That the following Section 4.9.4 (7) be deleted: 
 
Regardless of the number of home based businesses that may be located 
on any one site, a total of no more than two (2) client or business related 
visits per day shall be made to home based businesses on any one site, 
and no deliveries of merchandise, goods or equipment shall be made to the 
business by a vehicle with a gross vehicle weight of more than 5,455 kg, or 
by a vehicle with a total length of more than 6.7 metres. 
 

23. That the following Section 4.9.4 (7) be added: 
 
Regardless of the number of home-based businesses that may be located 
on any one site, a total of no more than two (2) client or business related 
visits per hour shall be made to home-based businesses on any one site, 
and no deliveries of merchandise, goods or equipment shall be made to the 
business by a vehicle with a gross vehicle weight of more than 5,455 kg, or 
by a vehicle with a total length of more than 6.7 metres. 
 

24. That the following Section 7.3.3 be deleted: 
 
Notwithstanding the requirements for perimeter planting, parking areas 
containing 20 stalls or more shall provide interior landscaping equal to ten 
percent (10%) of the total parking area. The required landscaping shall be 
placed within the parking area so as to delineate entrance routes and 
circulation, and provide visual relief. 
 

25. That the following Section 7.3.3 be added: 
 
Notwithstanding the requirements for perimeter planting, parking areas 
containing 50 stalls or more shall provide interior landscaping equal to four 
percent (4%) of the total parking area. The required landscaping shall be 
placed within the parking area so as to delineate entrance routes and 
circulation, and provide visual relief. 
 

26. That the following Section 8.11.1 (1) be deleted: 
 
Garden and garage suites shall only be permitted on sites wherein the 
principal use is a single detached dwelling. 
 

27. That the following Section 8.11.1 (1) be added: 
 
Secondary, garden and garage suites shall only be permitted on sites 
wherein the principal use is a single detached or semi-detached dwelling. 

 
28. That the following Section 8.11.2 (2) be deleted: 

 
In order to accommodate a secondary suite, a single detached, semi-
detached, or two unit dwelling must have a gross floor area, including the 
area of any basement, of at least 100 m2 (per unit). 
 

29. That the following Section 8.11.2 (2) be added: 
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In order to accommodate a secondary suite, a single detached or semi-
detached dwelling must have a gross floor area, including the area of any 
basement, of at least 100 m2 (per unit). 

 
30. That the following Section 8.11.2 (5) be deleted: 

 
The exterior finishing of a secondary suite, if any, shall be consistent with 
the exterior of the remainder of the principal dwelling to give the entire 
building the appearance of a single detached (or semi-detached or two-
unit) dwelling. 
 

31. That the following Section 8.11.2 (5) be added: 
 
The exterior finishing of a secondary suite, if any, shall be consistent with 
the exterior of the remainder of the principal dwelling to give the entire 
building the appearance of a single detached or semi-detached dwelling. 
 

32. That the following Section 8.11.3 (1) be deleted: 
 
Garden and garage suites shall only be permitted on sites wherein the 
principal use is a single detached dwelling. 
 

33. That the following Section 8.17.4 be deleted: 
 
Shipping containers located on the site of the rental / sales operation must 
be situated at least 3 metres from any property line and shall not be located 
in any required front of side yard. 
 

34. That the following Section 8.17.4 be added: 
 
Shipping containers located on the site of the rental/sales operation must 
be situated at least 3 metres from any property line and shall not be located 
in any required front or side yard. 
 

35. That the following Table 10-1 be amended by updating Residential Uses Rows 
(2) and (4) as follows: 
 
(2) Semi-

detached 
dwellings 

P 1  225 7.5 6 1.2(1) 6 50 8.5 

(4) Two-unit 
dwellings 

P 1  450 15 6 1.2 6 50 8.5 

 
 

36. That the following Table 10-8 be amended by Commercial and Industrial Uses, 
Row 32 as follows: 
 
(32) Hotels and 

motels 
P 10  1,700 30 6 3 3   18.5 

 
 
 
 

_________________________________ 
Mayor – Rob Muench 

 
 

_________________________________ 
Interim City Clerk – Jace Porten 

 
INTRODUCED AND READ A FIRST TIME THIS 26 DAY OF MAY 2025. 
READ A SECOND TIME THIS 23 DAY OF JUNE 2025 
READ A THIRD AND FINAL TIME THIS  DAY 23 OF JUNE 2025. 
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CITY OF HUMBOLDT 
 

BYLAW NO. 14/2025 
 

A BYLAW TO PROVIDE FOR THE CLOSING OF A MUNICIPAL STREET. 
 
The Council of the City of Humboldt, in the Province of Saskatchewan, enacts as follows: 
 

1. The City agrees to close the right-of-way for the municipal streets described as: 
 

St/L 1, Plan 74H07801 (10th Street) 
St/L 1, Plan 81H10393 (10th Street) 

St/L 2, Plan 74H07801 (Intersection of 14th Avenue and 10th Street) 
 
 

 
_________________________________ 

Mayor – Rob Muench 
 
 

_________________________________ 
Interim City Clerk – Jace Porten 

 
INTRODUCED AND READ A FIRST TIME THIS 9 DAY OF JUNE 2025. 
READ A SECOND TIME THIS 23 DAY OF JUNE 2025. 
READ A THIRD AND FINAL TIME THIS 23 DAY OF JUNE 2025. 
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CITY OF HUMBOLDT REPORT 
 
TITLE:   Curling Rink Lease Agreement 
 
PREPARED BY:    Michael Ulriksen, Director of Community and Leisure Services 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  Council  
DATE:     June 23, 2025 
 
 
 
RECOMMENDATION 
That the proposed two-year lease agreement with the Humboldt Curling Club for the 
2025–2026 and 2026–2027 curling seasons be approved.  
 
BACKGROUND 
The Humboldt Curling Club has long been a seasonal tenant at the Uniplex, operating 
curling programming throughout the winter months. The current lease agreement will 
expire at the end of the 2024–2025 curling season. In the last agreement, both the City 
and Club agreed to reduce the lease agreement term from 25 weeks to 23 weeks.  
 
The Club and City Administration have since met and agreed to continue this lease 
structure for an additional two seasons. 
 
CURRENT SITUATION  
Discussions between Administration and the Humboldt Curling Club have resulted in a 
mutually agreeable two-year lease renewal for the 2025–2026 and 2026–2027 seasons. 
The lease terms and operating expectations remain consistent with the previous 
agreement, including a 23-week season and no significant operational or legal changes. 
Minor day-to-day matters—such as washroom access, custodial support, and parking—
will continue to be managed cooperatively outside the lease framework. 
 
OPTIONS 

1. Recommend the lease agreement for Council approval.  
2. Provide alternative direction for further negotiation.   

 
ATTACHMENTS 

1. Curling Rink Lease Agreement – Proposed two-year agreement (2025-2027) 
 
 

Report - Curling Rink Lease Agreement | Page - 6610.1 Recommendation - Director of Leisure Services - Cu...



 
 
 
 

 
 
 
 

2 

COMMUNCATION AND ENGAGEMENT 
Administration has remained in consistent communication with the Curling Club 
throughout the previous seasons. The Club has reviewed and agreed to the proposed 
lease terms. 
 
FINANCIAL IMPLICATION 
The proposed lease includes a 23-week term for both the 2025/26 and 2026/27 seasons. 
Lease rates are as follows:  
 

- 2025-2026 Season:  $47,100 
- 2026-2027 Season:  $48,513 

 
These amounts represent a 3% annual increase, consistent with previous agreements.  
 
The City has managed to maintain approximately a 50% cost recovery on the operational 
side of the curling rink over the past few years. The proposed lease rates are designed to 
continue realizing that cost recovery percentage. In addition, Administration is continuing 
to seek ways to increase dry floor usage revenues and reduce overhead expenses to 
further reduce the tax subsidy of the facility. 
 
CONCLUSION 
The two-year lease agreement proposal is acceptable by the club and by Administration 
as both parties will see benefits from the reduced weeks of ice operations for the next 
two seasons. The parties will keep communication lines open as we both evaluate the 
impacts of the changes proposed in this lease agreement.  
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THIS AGREEMENT MADE IN TRIPLICATE THIS _______ DAY OF ____________, A.D., 2025 

BETWEEN: THE CITY OF HUMBOLDT, a municipal body under the laws of the Province of 
Saskatchewan. 

(Hereinafter called the "City") 

AND:  

THE HUMBOLDT CURLING CLUB, of the City of Humboldt, in the Province of 
Saskatchewan. 
 
(Hereinafter called the "Club") 
 

WHEREAS, the City owns and operates the Humboldt Uniplex and agrees to enter into an agreement with 
the Humboldt Curling Club to lease the Humboldt Curling Rink under the terms and conditions hereinafter 
set out. 

NOW THEREFORE THE PARTIES MUTUALLY COVENANT AND AGREE TOGETHER AS FOLLOWS: 

1. For the consideration to be paid by the Club to the City as hereinafter set out, the City agrees to 
allow the Club the following: 

a) To use and access the said Curling Rink including; office, curling ice area, basement,  storage 
room areas, and parking lots for the term of twenty three (23) weeks each season with the 
following dates: 

- 2025/2026 – Mon, Oct 6, 2024 to Sun, Mar 15, 2026 
- 2026/2027 – Mon, Oct 5, 2026 to Sun, Mar 14, 2027 

  
The City will allow up to one week each year, after closing, for the Club to conduct off-ice 
clean up. The on-ice clean-up is required to be completed by the end of the lease term. 

b) The Club will have access to a cabinet in the basement board room for 12 months  of the 
year to store Club files and other items. 

c) The Club will be allotted half of the space in the storage room located in the curling rink 
basement for storage of rocks, signage, equipment, etc.  

d) The Club will be permitted to use the storage rooms off the curling rink ice surface all year 
round. 
 

2. In consideration of the City’s covenants and agreements listed below the Club agrees: 
a) To pay the City an annual maintenance fee.  This annual fee shall be payable in three equal 

instalments.  The amount of the instalment shall be paid to the City on the 31st day of January, 
the 28th day of February and the 31st day of March each year as listed below: 

 
   January 31 February 28  March 31 Annual Total 

2024 $15,700.00 $15,700.00  $15,700.00 $47,100.00 (3%) 
2025 $16,171.00 $16,171.00 $16,171.00 $48,513.00 (3%) 
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b) To pay the maintenance fee instalments on the pre-scribed dates or interest will be added to 

out-standing accounts in the following manner:  TWO PERCENT (2%) per month to accounts 
outstanding 30 days after the instalment due date.  

3. THE CLUB AGREES 
a) Upon the completion of this said agreement the Club shall turn the previously mentioned 

facilities back to the City in as good condition as it was upon commencement of this 
agreement. 

b) To hire, supervise and pay all of their own staff required to complete janitorial duties in 
basement, office, ice area and lounge. Club staff will be responsible for ice installation and 
removal, and seasonal maintenance.  The Club further agrees that during the course of its 
occupancy in the Uniplex Curling Rink, it shall maintain leased space in the condition in which 
it was provided at the start of the lease term.  

c) To supply the city with a yearend audited financial statement from a certified CGA showing 
all revenues and expenditures.  This financial statement must be provided to the City no later 
than June 30th of each year.   

d) To obtain policies of insurance protecting the Club from liability which may arise or suit which 
may be made by any person as a result of the activities of the club to be carried on within the 
Uniplex Curling Rink.  The Club further agrees to save the City harmless from legal liability for 
bodily injury or property damage arising from the Club’s negligent use of the Uniplex Curling 
Rink.  The Club shall obtain a minimum of $1,000,000.00 general liability naming the City of 
Humboldt as an additional insured.  Proof of insurance must be provided to the City prior to 
November 1, of each year. 

e) That in carrying on their activities in the Uniplex Curling Rink that they obey all Federal and 
Provincial Laws, and all City Bylaws. 

f) To comply with Labour Standards and Worker’s Compensation requirements of the Province 
of Saskatchewan and with any other laws, regulations, and taxes pertaining to the operation 
of the Curling Rink within the Uniplex. 

g) That if any property within the Uniplex Curling Rink is lost, removed from the building, or 
damaged in any way by the Club or employees, the Club shall be deemed to be responsible 
and be liable to the City or the owner of the property.  If the Club fails to pay same and such 
claims are paid by the City, then the Club agrees this will become a debt due and payable to 
the City by the Club. 

h) Not to sublet any portion of the Club to any individual or organization during the term of this 
agreement without first obtaining authority to sublet the said Curling Rink from the City 

i) Appendix A has a list of items that is Club’s property, and the Club agrees to maintain and 
replace, if necessary, these listed items. 

j) That the parking passes provided for the use of the five (5) marked parking stalls and 
electrical outlets, for the use of the President, Manager, Ice Maintenance Workers, and 
Lounge Worker are non-transferable and must be displayed clearly on the review mirror of 
the vehicle. 

k) To abide by all City related policies not described within this agreement. 
l) To allow the Director of Community and Leisure Services and all scheduled City working 

employees free access to the Uniplex during any activity sponsored by the Club. 
m) That no repairs, renovations, or improvements may take place to the said areas within the 

Uniplex curling rink without permission first given by the City. 
n) To assume full responsibility for all expenditures applicable to the curling operations.  
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o) That due to the health and welfare of the general public the Club will honour the “No 
Smoking, No e-cigar, & No vapors within City owned and operated facilities and will assist the 
City with the enforcement of this this Policy by requesting their clientele and patrons or 
general public to refrain from smoking and the use of e-cigars and vapors in the applicable 
City owned and operated facilities and surrounding areas. 

p) Through the City Joint Use Agreement with the city schools the Club agrees to provide 200 
hours of ice time for school usage in return the City has lessened the Lease amount by 
$8,000.00. Hours over 200 must be negotiated and paid by the schools. 

q) The Club will follow the “Uniplex Rental and Rates Policy” set out by the City for the serving 
of food within the Uniplex and Curling Rink area. 
 

3. THE CITY AGREES: 
a) Not to sublet any portion of the Curling Rink to any individuals or organizations during the 

term of this agreement without first giving ten (10) days notify to the Club Managers. 
b) To provide snow removal within 48 hours of a snow fall to all parking lots, roadways, 

sidewalks, and a 15 foot wide path to door #21 for the delivery of supplies to the Lounge. 
c) To pay all power, gas, water and sewer charges during the term of this agreement for the 

said Uniplex Curling Rink. 
d) To maintain, repair and replace, if necessary, all furnaces, refrigeration plant, plumbing, 

electrical, and building mechanical equipment.  
e) The City is responsible to have the windows cleaned at the beginning of the season and 

perform a thorough maintenance check of all areas applicable to this agreement.  
f) The City will be responsible for unlocking and locking the outside door (door 21) entering into 

the curling rink lobby. 
g) That if any items (listed in Appendix A) of the Clubs’ is lost, removed from the building, or 

damaged in any way by the City or employees, the City shall be deemed to be responsible to 
the Club as owner of the items.  If the City fails to pay same and such claims are paid by the 
Club, then the club agrees this will become a debt due and payable to the Club by the City. 
 

4. THE PARTIES FURTHER AGREE AS FOLLOWS: 
a) The Club shall be allowed to operate a display advertising program within the Uniplex Curling 

Rink for the term of the agreement.  The said display advertising banners shall be displayed 
within the ice surface area only and during the off-ice season must be removed and put into 
storage. 

b) That the Curling Club Manager and the Director of Community and Leisure Services of the 
City shall be the responsible liaisons between the City and the Club.  At least one meeting is 
scheduled before and after each season. 

c) A walk through the facility will be completed by the Curling Club Manager and the Community 
& Leisure Services Department before and after every curling rink season. 
 

5. CURLING RINK LOUNGE OPERATIONS: 
The City agrees to apply and hold the Liquor Licence for the curling rink lounge. The Club will 
operate the lounge during the curling season and would retain all revenues and be responsible for 
associated expenses. The Club will operate the curling rink lounge and maintain the following 
conditions: 
a) All Provincial liquor regulations must be followed. 
b) All volunteers or staff serving alcohol must be trained and meet Provincial standards. 
c) Alcohol will only be sold to adults within the designated lounge area. 
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d) The Club will refuse the sale of alcohol to anyone deemed to be intoxicated or disruptive in 
the facility. 

e) Alcohol will only be sold or served during curling activities in the facility. 
f) All alcohol must be cleared from the lounge and consumed in the lounge by 2:00am 
g) The Club will supply security responsible for the control of servicing the Lounge with 

alcohol. 
h) The City of Humboldt Community and Leisure Services Department reserves the right to 

stop the consumption of alcohol in the lounge at any time if it is deemed disruptive to the 
operation of the facility. 

i) If the Liquor Licence is not in place and the Club is unable to operate the lounge during the 
term of the agreement, the City agrees to credit $1,500.00 every week in loss of lounge 
revenue to the Club. 
 

 

IN WTNESS WHEREOF THE CITY OF HUMBOLDT has hereunto caused its corporate seal to be affixed as 
attested by the hands of its proper officers in that behalf, this ____________ day of 
_____________________, 2025, A.D. 

 

 

___________________________________  ___________________________________ 

City Manager      City Clerk 

 

 

IN WITNESS WHEREOF THE HUMBOLDT CURLING CLUB has hereunto set their hand and seal this 
__________day of ________________________, 2025, A.D. 

 

 

___________________________________  ___________________________________ 

President      Club Manager 
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APPENDIX A 

Curling Club’s Property 

1. Shaw Cable Satellite Dish on Roof 
2. Office Chair 
3. 2 Televisions 
4. 2 Television stands – one of which is also a trophy stand 
5. Microwave Oven 
6. 2 wooden cases with 2 old curling stones in them on tv stand 
7. Laptop, printer and fax 
8. ½ ownership of dishwasher 
9. ½ ownership of bar 
10. Refrigerator 
11. Draft beer fridge 
12. Water cooler 
13. Great Western Brewery chalk board menu sign 
14. Memorial pictures on walls 
15. Great Western Brewery wooden signs and metal signs on walls 
16. 8 wooden square tables 
17. 2 Vacuum cleaners in Lounge 
18. Different sizes of drinking glasses 
19. Numerous items for lounge – estimated cost is $700 
20. 30 curling brooms used for rentals 
21. Pro Shop items - list is kept each year – grippers/sliders/gloves/mitts/etc - $3000 
22. 98 regular curling stones plus 16 youth stones 
23. Ice scraper 
24. Jet ice system 
25. Push brooms – 3 
26. Boot cleaners – 2 
27. Lockers – 109 
28. 4 measuring sticks 
29. Vacuum cleaner on ice surface 
30. Ice decals to put on ice – 12 houses and numerous others which we have a list for     $20,000 
31. Advertising banners on walls on ice area - $10000 
32. Scoreboards - $6000 
33. Nippers 
34. 8’ Benches (5) 
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CITY OF HUMBOLDT REPORT 
 
TITLE:   CSO Vehicle Replacement 
 
PREPARED BY:    Mike Kwasnica, Director of Protective Services 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  City Council 
DATE:     June 23, 2025 
 
 
 
RECOMMENDATION 
That Council approve the purchase of a 2016 Dodge Charger, fully equipped for 
Community Safety Officer (CSO) duties, to replace the 2014 Chevrolet Tahoe currently in 
service. 
 
BACKGROUND 
With the launch of the CSO program in late 2022, the City of Humboldt traded a 2011 Ford 
Escape for a high-mileage 2014 Chevrolet Tahoe that was already equipped with most of 
the necessary emergency equipment.  This was essentially a “straight across” trade. The 
2014 Chevrolet Tahoe currently utilized by the Community Safety Officer program has 
now reached over 350,000 kilometers and is experiencing significant mechanical issues. 
Repairs necessary to keep the Tahoe operational are extensive and costly, with no 
guarantee of long-term reliability. Given its age and condition, the vehicle is no longer 
dependable or cost-effective to maintain as part of our active fleet.   
 
During the time that the City has had the 2014 Tahoe, the City has been saving for its 
eventual replacement through the Fleet program. 
 
CURRENT SITUATION  

A 2016 Dodge Charger, already equipped with the required emergency lighting, siren, 
radio equipment, decals, and other CSO operational tools, has been identified as a 
suitable replacement. This vehicle provides the following advantages: 

• Operational Readiness: The Charger is fully outfitted for immediate use, 
eliminating the additional time and cost required for retrofitting a new vehicle. 

• Cost-Effectiveness: Purchasing a fully equipped used vehicle is significantly more 
economical than purchasing and outfitting a new unit. 
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• Improved Reliability: With substantially fewer kilometers (less than 100,000) than 
the outgoing Tahoe, the 2016 Charger provides a more dependable and safer 
mode of transportation for the CSO. 

• Fuel Efficiency: The Charger offers better fuel economy compared to the Tahoe, 
resulting in ongoing operational savings. 

• Modern Features: The vehicle includes more current safety and operational 
technology compared to the outdated 2014 unit. 

If Council approves the recommendation, the City of Humboldt will likely strip the Tahoe 
of its emergency equipment, for potential re-use in the future, and then dispose of the 
“stripped-down” Tahoe at its market value. 
 
OPTIONS 

1. To allow administration to purchase the 2016 Charger from North 
Battleford. 

2. To not go ahead with the purchase and continue with needed repairs to 
the current vehicle.   

 
ATTACHMENTS 

• Photos of Charger 
 
COMMUNCATION AND ENGAGEMENT 

• None required 
 
FINANCIAL IMPLICATION 
The City of Humboldt uses a fleet program to ensure that each department has funds 
available for the replacement of existing vehicles when they are at the end of their useful 
life. As of December 31, 2024, Protective Services maintained approximately $38,500 in 
its fleet reserve; of which $26,700 is attributable to the replacement of the CSO vehicle. 
The recommended purchase would be fully funded, as intended, by this reserve without 
bringing either balance into a deficit.  
 
Beyond the current year, no significant expenses are foreseen other than those that 
would be considered operational.   
 
CONCLUSION 
The 2016 Dodge Charger offers a reliable, fully equipped, and financially responsible 
replacement for the aging 2014 Chevrolet Tahoe. It ensures the CSO can continue 
providing services safely and effectively, without the risk and cost of unexpected 
breakdowns.  
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CITY OF HUMBOLDT REPORT 
 
TITLE:   Corporate Policy Update 
 
PREPARED BY:    Nadine Sepke, Safety Coordinator 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  Council  
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
That the newly created Violence Prevention Policy #1358 be approved, and further,  
 
That the Workplace Violence and Harassment Policy #1357 be rescinded and the 
Workplace Harassment Policy #1357 be approved, and further, 
 
That the proposed revisions to the Return-to-Work Policy #1160 be approved.  
 
BACKGROUND 
Council adopted the Workplace Violence and Harassment Policy #1357 on February 22nd, 
2021. The City also adopted a Return-to-Work Policy #1160 on September 27th of the 
same year. This was done both to align with the required legislation and to address gaps 
within Corporate Policies.    
 
CURRENT SITUATION  
The Saskatchewan Employment (Part III) Amendment Act, 2022 (commonly referred to as 
Bill 91) expanded workplace violence policy requirements. These amendments took effect 
on May 17th, 2024. Under SEA Section 3-21(1) and the Occupational Health and Safety 
Regulations (Section 3-26), employees must:  

1. Develop & implement a written violence policy statement and a prevention plan;  
2. Consult with the occupational health committee during its creation; and   
3. Include several key elements including the employer’s commitment to prevent or 

reduce violence, identify worksites and job positions, include reporting 
procedures, prevention measures, responsibility to training staff on the issue of 
violence in the workplace.  

 
As a result of these changes, the City is required to have separate policies for Workplace 
Violence and Workplace Harassment. As such, the Administration is proposing the 
creation of a new Violence Prevention Policy and revising existing policy #1357 to be 
specifically related to Workplace Harassment.  
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In updating these corporate policies, it was identified that another policy, the Return-to- 
Work Policy, was also in need of slight revisions and as such has been included in this 
report for consideration.   
 
OPTIONS 

1. Approve the recommendations as presented.  
2. Recommend revisions to the proposed policy changes.  
3. Provide alternative directions to Administration.    

 
ATTACHMENTS 

1. Violence Prevention Policy – NEW 
2. Policy #1357 – Workplace Harassment Policy – PROPOSED REVISIONS 
3. Policy #1160 – Return to Work Policy – PROPOSED REVISIONS 

 
COMMUNCATION AND ENGAGEMENT 
The Safety Coordinator has led the engagement on each of the policies identified in this 
report, including the creation of the new Violence Prevention Policy. Following worker 
input, the Violence Prevention Policy and Workplace Harassment Policy were both 
reviewed and endorsed at the City’s June 5, 2025, Occupational Health and Safety 
Committee meeting.  
 
FINANCIAL IMPLICATION 
There is no direct financial implication associated with these recommendations. Future 
investments in additional training and safety resources may come to Council at a later 
date or for future budget considerations as the City reviews it processes and procedures 
related to ensuring safe worksites for all staff.  
 
CONCLUSION 
The recommended policy changes are a result of industry review and internal discussions. 
While some of the action is a result of legislated mandates, each policy is important in 
providing a safe and healthy working environment for our staff. The policies are all 
required by the City; however, these are living documents that will require maintenance 
and revisions over time.  
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Policy Title: Adopted By: Policy Number: 
Violence Prevention Policy  City Council and 

OHC Committee 1358 
Origin/Department/Authority: Jurisdiction: Approval Date: Page(s): 
Health and Safety City of Humboldt  1 of 10 
Reviewed By: Related 

Documents/Legislation: 
Revision/Effective Date: 

 1357 June 23, 2025 
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1.0    PURPOSE 

The City of Humboldt (the City) is committed to the prevention of violence and providing a 
violence free workplace as required by The Saskatchewan Employment Act (Act) and Occupational 
Health and Safety Regulations 2020 (Regulations).   

The City of Humboldt strictly prohibits violence in the workplace. Everyone at the City of 
Humboldt facilities or while representing the City is expected to behave in a professional, 
respectful manner and work together to achieve common goals. All employees, volunteers, 
contractors, committee members, students, and council members are personally accountable and 
responsible for enforcing this policy and must make every effort to prevent and eliminate violence 
in the workplace.   All personnel must intervene immediately by advising the director or manager 
if they observe a problem or if a problem is reported to them.  

The purpose of this policy is to ensure that:  

•   All workers are protected from acts or threats of workplace violence in accordance with the 
requirements of the “Act” and “Regulations”.  

•   Individuals are aware of and understand that acts of workplace violence are considered a 
serious offence for which necessary action will be imposed.  

•   Those subjected to acts of workplace violence are encouraged to access any assistance they 
may require pursuing a complaint; and  

•   Individuals are advised of available recourse if they are subjected to or become aware of 
situations involving workplace violence.  

 
2.0   APPLICATION 

The City of Humboldt’s violence policy applies to all persons involved in the operation of the City. 
The City of Humboldt prohibits violence and must protect all employees including managers, 
supervisors, workers, council members, students, contractors, volunteers, as well as any person 
doing business with or for the City of Humboldt.  
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2.1 Workplaces this Policy is Intended to Cover  
 

The intent of this Policy is to protect the individuals from acts or threats of violence 
occurring anywhere in the workplace, which includes any location where the individual 
does or can be reasonably expected to carry out work or representation for The City of 
Humboldt, including but not limited to: 
 

• Within City of Humboldt facilities, premises, and worksites 
• Inside City of Humboldt vehicles and equipment 
• Any off-site locations where individuals are required to perform their duties, 

including but not limited to, offices, sites of business conferences, and City of 
Humboldt sponsored events.  
 

 
3.0   DEFINITIONS 

  In this Policy: 

3.1 “The Complainant" is the person who makes the complaint.  
3.2 "The Respondent" is the person who has allegedly committed violence. 
3.3 "Violence" is defined in Section 3-26(1) of The Saskatchewan Occupational Health and 

Safety Regulations, 2020, as:  the attempted, threatened or actual conduct of a person that 
causes or is likely to cause injury and includes any threatening statement or behaviour that 
gives a worker reasonable cause to believe that the worker is at risk of injury.  Examples 
include but are not limited to: 

• Brandishing a weaponing, shaking fists in front of, or pushing an individual.  
• Any expression of intent, written or verbal, to inflict physical force that could cause 

physical injury.  
• Body language or behaviours that leave little doubt in the mind of the worker that 

the perpetrator intends to cause physical injury.  
• Physical attacks like hitting, shoving, pushing, kicking, biting, pinching, or inciting an 

animal to attack. 
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4.0   ROLES AND RESPONSIBILITES 

All employees are responsible, within their level of responsibility and authority, to ensure a 
healthy and safe work environment.   

4.1 Directors, Managers, Supervisors, HR, and Safety  
• Act respectfully toward other individuals while at work or any work-related activity. 
• Must establish a workplace violence policy outlining expectations, reporting 

procedures and consequences for violations. 
• Regularly evaluate potential workplace violence risks, including identifying high-risk 

areas and situations. 
• Deliver comprehensive training for all employees on recognizing signs of potential 

violence, reporting procedures, de-escalation techniques, and emergency response. 
• Promptly investigate all reported incidents of workplace violence, taking corrective 

actions to prevent recurrence. 
• Provide confidential support to employees affected by workplace violence. 
• Maintain detailed records of all incidents, investigations, and corrective actions. 
• Provide necessary resources to support the prevention plan, including security 

measures and employee assistance programs. 
• Share results of the violence risk assessment with the Occupational Health and 

Safety Committee (OHC). 
 

4.2 Employees, Volunteers, Council Members, Students, and Contractors 
• Act respectfully toward other individuals while at work or work-related activity. 
• Be familiar with the workplace violence prevention policy and report any potential 

threats or concerning behaviors immediately. 
• Participate in training programs and actively contribute to creating a safe work 

environment. 
• Work cooperatively with fellow employees to address potential risks and support 

one another.  Cooperate with any efforts to investigate and resolve matters arising 
under this policy. 

• Follow established safety procedures and emergency response plans. 
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4.3 Occupational Health and Safety Committee (OHC) 
• Provide input and recommendations to the City on policies, procedures, and 

initiatives that help prevent workplace violence. 
• Examine reports of workplace violence to identity areas that require change and to 

recommend preventative measures. 
• Assist with risk assessments to identify potential sources of violence or risk factors. 
• Promote and support employee education and training. 
• Take part in the regular review of the Violence Policy to ensure it remains effective, 

current, and relevant to all municipal operations.  
 

5.0   PROHIBITED CONDUCT 
 

No employee or any other individual affiliated with City of Humboldt shall subject any other 
person to workplace violence or allow or create conditions that support workplace violence. 
 
An employee, volunteer, student, contractor, or council member that subjects another employee 
or contractor to workplace violence may be subject to disciplinary action, up to and including 
dismissal. 
 
It is also a violation of the City’s Violence Policy for anyone to knowingly make a false complaint of 
violence, or to provide false information about a complaint. Individuals who violate this Policy are 
subject to disciplinary and/or corrective action, up to and including termination.  
 
This Policy prohibits reprisals against individuals, acting in good faith, who report incidents of 
workplace violence or act as witnesses. Management will take all reasonable and practical 
measures to prevent reprisals, threats of reprisal, or further violence. Reprisal is defined as any 
act of retaliation, either direct or indirect. 
 

6.0   WORKPLACE VIOLENCE RISK ASSESSMENT 
 

The City of Humboldt has conducted risk assessments in preparation of this policy that considered 
the following potentials risks: 

• Previous incidents of violence in the workplace; 
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• Situations where employees interact with members of the public; 
• Integrity of site security, equipment, and lighting; 
• Effectiveness of emergency procedures; 
• Procedures used in cash handling; and 
• Procedures for releasing contact phone numbers, names and addresses of employees only 

to authorized individuals. 
 

A workplace violence risk assessment of the above factors must be performed as often as 
necessary to protect workers and to provide a safe working environment.  

If an employee is at an increased risk of being subject to violence in the workplace, The City of 
Humboldt will inform employees of the nature and extent of the risk from potential violence in 
writing, except if the disclosure is prohibited by law. The City of Humboldt will disclose any 
information in its possession related to the risk of violence from persons who have a history of 
violent behaviour and whom employees are likely to encounter in the course of their work. 

7.0   WORKPLACE VIOLENCE NOTIFICATION 

Where the workplace violence risk assessment finds that there are workplace violence hazards, The 
City of Humboldt will ensure that workers are properly notified, instructed and trained. 

7.1 Notification of Workplace Violence Hazards 
Where the workplace violence hazard assessment finds that there are possible violence 
hazards, notification will consist of, at a minimum: 

• Indication of workplace locations where workplace violence is likely to occur;  
• Indication of job classifications or operations at high risk of workplace violence; 
• Warnings about individuals with a history of violent behaviour that workers are likely 

to encounter at the workplace, subject to the privacy rights of those co-workers. The 
City will only disclose personal information that is deemed reasonably necessary to 
protect the worker from physical harm. 
 

8.0  WORKPLACE VIOLENCE PREVENTION MEASURES 

The City of Humboldt has implemented practices, procedures, policies, and work environment 
arrangements to eliminate, or where total elimination is not possible, minimize hazards that were 
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identified in the hazard assessment for each facility. Specific risks and preventative measures 
identified in the hazard assessment are included in the Safe Work Practices and Procedures for 
each facility and/or location. 

8.1 General Principles for Selecting Controls 
 

In selecting appropriate controls for eliminating or minimizing risks of workplace violence, 
The City follows the hierarchy of controls, including use of: 

 
• Engineering controls, including but not limited to physical barriers, alarms, 

surveillance cameras, and lighting. 
• Administrative controls, including but not limited to safe work procedures for 

performing job tasks involving risks of violence, such as handling cash, working 
alone or in isolation, and dealing with irate customers.  

• Personal protective equipment and communications equipment. 
 

9.0   REPORTING WORKPLACE VIOLENCE 

The City of Humboldt encourages all employees to report any incidents of workplace violence 
immediately so that complaints can be quickly investigated.  

If an employee believes they have been exposed to violence in the workplace, they should 
immediately report to one of the following:  Director, Manager, HR Coordinator, or Safety 
Coordinator.  Employees may be asked to provide a written complaint, which should be specific 
and include, but not be limited to, the names of the individuals involved, the names of any 
witnesses, the date, time, and location of the incident. 

The City of Humboldt will not retaliate against employees for filing a complaint and will not permit 
retaliation by management, employees, or co-workers. 

Furthermore, no action will be taken against an employee who has made a complaint in good 
faith which is found to be unsubstantiated. However, a complainant may be subject to disciplinary 
action where it is proven that the complaint is fraudulent or malicious. 
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10.0    INVESTIGATION 

Upon receipt of a formal complaint of workplace violence, the Human Resources Coordinator, in 
conjunction with the Safety Coordinator will determine whether an investigation will be pursued, 
and will:  

•   Advise the respondent in writing of the investigation and nature and specifics of the 
complaint. 

•   Advise the complainant of the investigation.   
•   Assign the investigation to an internal or external person to investigate.  

 
The City of Humboldt will document incidents of alleged violence, the investigation and its 
outcome, which may include documenting who is involved, potential witnesses, and any other 
related documents.  
 
In the event of an allegation of violence, the City of Humboldt has full discretion to take whatever 
temporary interim measures that it deems appropriate to ensure the workplace remains a safe 
and productive environment and/or helps to facilitate an investigation into said violence 
including, but not limited to, removing an individual from the workplace. 

10.1 Resolution and Discipline 
 

Any City of Humboldt staff members found by the investigation to have engaged in 
workplace violence will be subject to discipline in accordance with The City of Humboldt 
Discipline Policy and the terms of any applicable collective agreement. The City will ensure 
that workers who report workplace violence are notified of the findings of the 
investigation as soon as reasonably possible and that necessary corrective actions are 
taken to ensure that problems that led to the incident are adequately addressed. 
 

11.0 CONFIDENTIALITY 

The City of Humboldt will not disclose the name of a complainant or the respondent or the 
circumstances related to the complaint to any person except where disclosure is necessary for the 
purposes of investigating the complaint or taking corrective action with respect to the complaint, 
or as required by law. 
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To protect the safety of the complainant and other staff, The City of Humboldt may place an 
employee on administrative leave if it is deemed necessary to protect employee safety.  

 
12.0 SUPPORT FOR WORKERS VICTIMIZED BY VIOLENCE 

The City will provide support and access to counselling to workers who report incidents of 
violence and/or who suffer injuries or other adverse symptoms because of such incidents. The 
City recommends that any worker exposed to a violent incident consult their physician for 
treatment or referral for post-incident counselling, and referral to The City of Humboldt’s 
Employee and Family Assistance Program. If a worker seeks medical aid or counselling, the Human 
Resources Coordinator must be notified, and an injury report must be filed with the Saskatchewan 
Workers’ Compensation Board (WCB). 
 

13.0 TRAINING AND INSTRUCTION 

The City of Humboldt is committed to providing a training program for employees that includes: 

• The means to recognize potentially violent situations.  
• Where the potential for violence may exist (based on risk assessments conducted) 
• Procedures, work practices, administrative arrangements and engineering controls that 

have been developed to minimize or eliminate the risk to workers. 
• The appropriate responses of workers to incidents of violence, including how to obtain 

assistance; and  
• Procedures for reporting violent incidents. 
• The methods of summoning immediate help. 
• The means to understand their legal obligation to refrain from participating in or carrying 

out acts of violence. 
 

Site specific training will be applied as per the Safe Work Practices and Procedures for each facility. 
New workers will also receive training in workplace violence as part of their safety orientation 
training. 

 
The policy statement and practices and procedures will be reviewed every three years, or 
whenever there is a change of circumstances that may affect the health or safety of workers, 
contractors, volunteers and/or Council members including but not limited to:  
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• When incidents of workplace violence occur.  
• When a new work process involving risks of workplace violence is introduced. 
• When a work process or operation changes in such a way as to create new violence risks.  
• Before construction of significant additions or alterations to the work site. 

 
Workers will be consulted whenever this policy is being reviewed and will be informed when 
changes have been planned or made. Re-training will occur as required. 

 
13.1 No Loss of Pay or Benefits 

As required by the Act and Regulations, the time a worker spends receiving training and 
instruction and/or post-incident treatment or counselling under this Policy will be credited 
as time at work and will not result in the worker’s loss of pay or benefits. 

14.0 ACCESS TO POLICY AND POLICY REVIEW 

Copies of the policy statement and prevention plan will be made readily available to employees.  

This policy shall be reviewed, and revised, if necessary, every three years or whenever there is a 
change in circumstances that may affect worker health and safety. 

This policy was created following consultation with The City of Humboldt’s Occupational Health and 
Safety Committee. 
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Acknowledgement & Agreement  

I, _______________________________, acknowledge that I have read and understand the 
Violence Prevention Policy of the City of Humboldt.  Further, I agree to adhere to this policy and 
will ensure that employees working under my direction adhere to these guiding principles. I 
understand that if I violate the rules or procedures outlined in this policy, I may face corrective 
action, up to and including termination of employment.  

 

 

Employee Name:      ________________________    Witness Name:         _______________________ 
  
Employee Signature: ________________________   Witness Signature:  _______________________ 

   
Date:  ____________________________________   Date: __________________________________ 
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1.0 Purpose: 

The City of Humboldt is committed to building and preserving a safe working environment for its 
employees. In pursuit of this goal, the City of Humboldt does not condone and will not tolerate acts 
of harassment against or by any employee. Every reasonable precaution will be taken, and measures 
will be implemented to prevent harassment and to ensure that no worker is subject to harassment 
in the workplace. This policy is in compliance with The Saskatchewan Employment Act, The 
Occupational Health and Safety Regulations, and The Saskatchewan Human Rights Code.  

 
2.0 Definitions: 

Complainant - The person who has made a complaint about another individual who they believe 
committed an act of violence or harassment against them.  
Harassment – Any inappropriate or sexual conduct, comments, display, actions, or gestures, whether 
repeated or a single occurrence, by a person that constitutes a threat to the health or safety of an 
employee and is based on a protected ground as outlined in The Saskatchewan Human Rights Code, 
or that negatively affects the employee’s psychological or physical well-being, and that the person 
knows or ought reasonably to know it would humiliate or intimidate the employee.  
Reprisal - Any direct or indirect act of retaliation, towards a victim, witness, or person who reports 
harassment or violence.  
Respondent - The person whom another individual has accused of committing the act of harassment 
against another person.  

 
3.0 Policy: 

The City of Humboldt strictly prohibits harassment in the workplace. Everyone at the City of 
Humboldt facilities or while representing the City is expected to behave in a professional, respectful 
manner and work together to achieve common goals. All employees, volunteers, contractors, 
committee members, students, and council members are personally accountable and responsible for 
enforcing this policy and must make every effort to prevent and eliminate bullying and harassment 
in the workplace.   All personnel must intervene immediately by advising the director or manager if 
they observe a problem or if a problem is reported to them. This policy is in place to prevent 
harassment and minimize risk of injury or harm to employees resulting from harassment. The City of 
Humboldt is committed to providing a safe and healthy work environment free from harassment and 
disruptive behaviour for all employees. The City of Humboldt will make every reasonably practicable 
effort to ensure that no employee is subjected to harassment in the workplace. If the City is aware 
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that an employee is likely to be exposed to harassment in their role with the City, every reasonable 
precaution will be implemented to protect the individual. All employees play a role in preventing 
workplace harassment and employees will be consulted in the ongoing development of this 
harassment policy.  

 
All employees of the City of Humboldt have the right to:  

• A workplace free of harassment and bullying 
• Request the assistance of the City of Humboldt to resolve a complaint of harassment 
• File a complaint with the Saskatchewan Human Rights Commission respecting 

discriminatory practices 
• Exercise any other legal rights pursuant to any other law 

 
4.0 Roles and Responsibilities 

All employees are responsible, within their level of responsibility and authority, to ensure a healthy 
and safe work environment.   
 

4.1 Directors, Managers, Supervisors, HR, and Safety 
• Act respectfully toward other individuals while at work or any work-related activity. 
• Must establish a workplace harassment policy outlining expectations, reporting 

procedures and consequences for violations. 
• Deliver training for all employees on the harassment policy. 
• Promptly investigation all reported incidents of harassment, taking corrective action 

to prevent recurrence. 
• Provide confidential support to employees affected by harassment. 
• Maintain detailed records of all incidents, investigations, and corrective actions. 

 
4.2 Employees, Volunteers, Council Members, Students, and Contractors 

• Act respectfully toward other individuals while at work or any work-related activity. 
• Be familiar with the Workplace Harassment Policy and report any concerns 

immediately. 
• Participate in training and actively contribute to creating a safe work environment. 
• Follow established safety procedures. 
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4.3 Occupational Health and Safety Committee (OHC) 

• Provide input and recommendations to the City on policies, procedures, and 
initiatives that help prevent harassment. 

• Examine reports of workplace harassment to identity areas that require change and 
to recommend preventative measures. 

• Promote and support employee education and training. 
• Take part in the regular review of the Harassment Policy to ensure it remains 

effective, current, and relevant to all municipal operations.  
 

5.0 Procedure: 
All employees are responsible for adhering to this policy and must refrain from causing or 
participating in harassment of another employee. For the purposes of this policy, workplace 
harassment can occur:  

• At the workplace, including when employees are working alone or at night;  
• At employment-related social functions;  
• In the course of work assignments outside the workplace;  
• During work related travel;  
• Over the telephone if the conversation is work-related; or  
• Elsewhere, if the person is there as a result of work-related responsibilities or a work-

related relationship.  
 

This policy is not meant to stop free speech, interfere with everyday interactions, or discourage 
employees from exercising legal rights; however, what one person finds inoffensive, others may not. 
It is important to remember it is the perception of the receiver of the potentially offensive message 
that determines whether something is acceptable or not, whether it is spoken, a gesture, a picture, 
or some other form of unwelcome or objectionable communication.  
Day-to-day management and direction of work involving work assignments and job assessment are 
not considered harassment. 
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5.1 Reporting Harassment in the Workplace 

If an employee is either directly affected by, or a witness to any harassment in the workplace, it 
is imperative for the safety of all employees of the City of Humboldt that they report the incident 
without delay to their supervisor or other member of the management team. 
 All complaints will be taken seriously, investigated appropriately, and kept confidential. Any 
employee who threatens, harasses, or abuses another employee or any other individual at, or 
from, the workplace will be subject to disciplinary action up to and including termination of 
employment and the pursuit of legal action.  
 
Any employee who feels threatened by harassment should report the facts directly to their 
supervisor without fear of reprisal. Employees acting in good faith who witness, or report 
incidents of harassment will not be subject to any form of reprisal or retaliation because of the 
complaint. Management will take all reasonable and practical measures to prevent retaliation, 
threats of reprisal, or further violence. Employees will not be demoted, dismissed, disciplined, 
or denied promotions because they lodge a complaint when they honestly believe they 
experienced harassment.  

 
5.2 Informal Procedure  

Employees who have been personally harassed may:  
• Confront the harasser directly, or in writing, pointing out the unwelcome behaviour and 

requesting that it stop; or  
• Discuss the situation with the harasser’s supervisor, their own supervisor, or the Human 

Resources Coordinator. 

In the case of informal complaints where no formal investigation is required, no record of 
complaint will be kept on the complainant or alleged harasser’s employee file. If threats are 
criminal in nature or pose health and safety risks, supervisors may encourage the complainant 
to file a formal complaint. 

5.3 Formal Procedure  
If an employee believes they have been personally harassed they may make a formal written 
complaint by completing the Workplace Harassment Complaint Form. The formal complaint 
must be delivered to the Human Resources Coordinator.  
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5.4 Seeking Immediate Assistance 

The City will provide appropriate assistance to any employee who is victim of discrimination or 
harassment.  
 

5.5 Investigating Reports of Harassment  
Immediately after a formal written complaint has been received, the City of Humboldt will 
complete a thorough investigation, and the investigation will be conducted in a timely manner.  

 
The investigation will include:  

• Informing the respondent of the complaint;  
• Interviewing the complainant, any person involved in the incident, and any ,identified 

witnesses; and  
• Interviewing any other person who may have knowledge of the incidents related to 

the complaint or any other similar incidents.  

Where it is determined that harassment has occurred, a summary of the written report with 
remedial action will be given to the employees concerned, and appropriate disciplinary 
measures will be taken as soon as possible. The City will take all reasonable measures to 
eliminate or mitigate risks identified by the incident, including the use of personal protective 
equipment, administrative arrangements, and engineering controls. 

 
5.6 Appeal Process  

If the complainant or respondent have proceeded through the formal process and feel that it 
has failed at some point, or that the corrective action is not consistent with the incident that led 
to the original complaint, an appeal process is in place. The employee must complete a written 
complaint and submit it to the Human Resources Coordinator.  The complaint should include all 
the reasons why the employee does not feel that the process was equitable. Where necessary, 
further investigation will be instigated.  Once complete, the decision made on the appeal will be 
the final decision on the matter. 

 
5.7 Fraudulent or Malicious Complaints 

This policy must never be used to bring fraudulent or malicious complaints against employees. 
It is important to realize that unfounded or frivolous allegations of harassment can cause both 
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the accused person and the City of Humboldt significant damage. If the City of Humboldt 
determines that any employee has knowingly made false complaints or provided false 
statements or information regarding an allegation of harassment, immediate disciplinary action 
will be taken. As with any case of dishonesty, disciplinary action may include immediate 
dismissal up to and including termination without further notice.  

 
5.8 Disciplinary Measures  

If the City of Humboldt determines that any employee has been involved in harassment or 
unacceptable conduct related to another employee, immediate disciplinary action will be taken. 
Such disciplinary action may involve counselling, a formal warning, and could result in immediate 
dismissal without further notice.  

 
5.9 The Right to Refuse Unsafe Work  

This is a legal right of every worker. The City of Humboldt is committed to ensuring a safe 
workplace. Employees who wish to pursue this right should refer to the City’s work refusal 
policy. 

 
5.10  Special Circumstances 

An employee that has a legal court order, such as a restraining or no-contact order, against 
another individual should notify their supervisor and supply a copy of the order. It will likely be 
required in instances where the employee strongly feels that the aggressor may attempt to 
contact them at work, in direct violation of the court order. Such information will be kept 
confidential.  
 
In cases where criminal proceedings are forthcoming, the City of Humboldt will assist police 
agencies, attorneys, insurance companies, and courts to the fullest extent. 
 

5.11 Confidentiality 
The City of Humboldt will protect the privacy of the individuals involved and to ensure that 
complainants and respondents are treated fairly and respectfully throughout every stage of the 
complaint, investigation, and disciplinary process. The City will protect this privacy so long as 
doing so remains consistent with the enforcement of this policy and adherence to the law. 
Neither the name of the person reporting the facts nor the circumstances surrounding them will 
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be disclosed to anyone unless such disclosure is necessary for an investigation or disciplinary 
action. Any disciplinary action will be determined by the City and will be proportional to the 
seriousness of the behaviour concerned. All records of harassment and subsequent 
investigations are considered confidential and will not be disclosed to anyone except to the 
extent required by law. 
 

5.12 Training & Education 
The City of Humboldt will strive to ensure all employees are trained and educated on harassment 
and that they are clear about their roles and responsibilities as they relate to this policy and its 
procedures.  

 
5.13 Review  

The City of Humboldt will review and, where necessary, revise this policy every three years, or 
sooner if there is a change in circumstances that could affect employee health and safety. Any 
changes will be communicated to employees and a copy of this policy made available.   

 
 

Acknowledgement & Agreement 

I, _________________________________, acknowledge that I have read and understand the 
Workplace Harassment Policy of the City of Humboldt. Further, I agree to adhere to this policy 
and will ensure that employees working under my direction adhere to these guiding principles. I 
understand that if I violate the rules or procedures outlined in this policy, I may face corrective 
action, up to and including termination of employment.  

 
Employee Name:    ______________________    Witness Name:  _______________________ 

  
Employee Signature: ____________________    Witness Signature:  ____________________ 
   
Date: _______________________________  Date: _______________________________ 
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1.0 Purpose: 

The City of Humboldt recognizes that the provision of alternate or modified work is important in the 
recovery from an illness or injury.  The City will make every reasonable and practicable effort to 
provide suitable duties to every worker who is unable to perform their regular duties following an 
illness or injury.  In accordance with the Saskatchewan Employment Act, the Saskatchewan Human 
Rights Code and the Saskatchewan WCB Act, Regulations, Policies & Procedures, the City has 
established a Return-to-Work Program for employees who are unable to perform any or all their 
duties as a result of a professionally diagnosed illness or injury.   

 
2.0 Definitions: 

First Aid – A minor injury that can be treated by first aid and does not require medical attention. 
Functional Abilities Form (FAF) – Completed first by the Manager, secondly by the treating health 
professional; provides the employer and injured/ill worker with a common frame of reference about 
the workers functional abilities to identify jobs that are suitable for the worker.  
Health Care Practitioner – A physician, dentist, chiropractor, optometrist, psychologist, counsellor, 
occupational therapist, acupuncturist, nurse, or any other person who is registered or licensed 
pursuant to any Act to practice any of the healing arts. 
Medical Aid – A work-related injury or illness that requires medical treatment beyond first aid and 
must be reported to WCB. 
Modified Duties – Varying degrees of modifications to an employees’ job to promote recovery from 
and injury or illness 
Permanent Accommodation – Accommodation where there is no expectation that the employee will 
return to pre-injury or illness duties 
Return to Work (RTW) – The process of an employee returning to work which may include supportive 
devices or equipment, physical modifications to the work environment, modification to the job 
duties, and/or modifications to the shift schedule. 
Return to Work Plan – A documented plan outlining specific physical/psychological limitations to 
accommodate the return-to-work process to manage an injured or ill employees safe return and 
progression to regular duties.  
Temporary Accommodation – Accommodation where an employee is expected to make a full 
recovery and return to regular unrestricted duties. 
Return to Work Program – An employer’s documented process to identify and provide 
alternative/modified/light duties for injured or ill workers during their recovery. 
Undue Hardship - Generally defined as an unbearable financial cost or a considerable disruption to 
business, or an interference with the rights of others 
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Workers’ Compensation Board (WCB) – A system of insurance that provides compensation to an 
employee who is absent from work due to an injury or illness related to the workplace. 

 
3.0 Policy: 

This policy applies to all City employees who are expected to cooperate fully in facilitating the timely 
return to work of injured or ill workers.  It is expected that all injured or ill workers will cooperate by 
accepting alternate, light or modified duties within their skills, abilities, and limitations. 
This policy will take effect immediately following an injury or illness.  Any personal medical 
information received will be held in the strictest confidence. 

 
3.1 Expectations under this policy include the following: 

3.1.1 City Manager or Designate 
• Ensure internal policies and procedures are developed and implemented to provide 

an effective and supportive work environment for the employee returning to work 
after the injury or illness and to ensure statutory compliance with legislative 
requirements 

• Ensure adequate resources are allocated to support the Return-to-Work Program. 
3.1.2 Director 

• Ensure procedures are developed, implemented, and communicated for the 
consistent and proactive assistance for injured or ill workers with a focus on ability 
rather than injury or illness. 

• Support employees participating in the Return-to-Work Program and immediately 
address any issues where there is a lack of support. 

3.1.3 Manager/Supervisor 
• When advised of an injury or illness that requires medical attention, provide the 

employee with a return-to-work information package including any necessary 
forms that require completion. 

• Ensure all required documentation is returned to the Employer within a reasonable 
timeframe. 

• Promote the reporting of workplace incidents and investigate as required.  
• Actively maintain an inventory of potential modified or alternate work options 

within their department. 
• Assume responsibility for the operational application of the return-to-work plan. 
• Immediately upon the employee’s return to work, lead the return-to-work meeting. 
• Monitor employee’s attendance and performance during the return-to-work 

process, ensuring the employee is performing in accordance with the plan and 
within their limitations. 
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• Discuss any problems with the employee’s return-to-work with the Department 

Head. 
• Complete required documentation throughout the entire process. 
• Encourage the employee during recovery of injury or illness. 
• Maintain all information received in strict confidence and maintain confidentiality 

of personal medical information throughout the entire process. 
3.1.4 HR Coordinator 

• Provide assistance and direction to manager and employee throughout the return-
to-work process. 

• Collect and store all return-to-work documentation in employee personnel file. 
• Liaise between management and the Workers’ Compensation Board or Short/Long 

Term Benefits provider. 
3.1.5 Health and Safety Coordinator 

• Promote the reporting of workplace incidents and investigate as required.  
• Monitor and evaluate the effectiveness of this program on an ongoing basis. 
• Assist HR Coordinator with the return-to-work process. 

3.1.6 Occupational Health & Safety Committee 
• Monitor and evaluate the effectiveness of this program on an ongoing basis. 
• Provide a supportive work environment for employees returning to work after 

injury or illness. 
3.1.7 Employee 

• Immediately report any injury or illness to their manager and complete an incident 
report form. 

• If medical aid is required, obtain appropriate forms prior to going to the doctor. 
Documentation is to be returned to your manager within 24 hours or as soon as 
possible thereafter. 

• Advise your health care practitioner that the City has a Return-to-Work program 
and provide a Functional Abilities Form (FAF) to your health care practitioner for 
completion. 

• Provide the City with the required/requested medical documentation.  Cost for 
requested medical information shall be borne by the City and billed to the 
appropriate department.  If medical documentation is not provided, a return-to-
work plan will not be implemented. 

• Complete and submit any required WCB or Group Insurance forms. 
• If off work, communicate the status of your condition weekly to the Manager, 

including the expected return to work date.  Check-ins must be in-person or via 
telephone, where necessary. 
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• Take an active and cooperative role in seeking modified/alternative job duties 

consistent with limitations and capabilities. 
• Cooperate and comply with the prescribed treatment plan and return-to-work plan 

and work within his/her documented limitations. 
• Immediately report to Manager any changes in his/her medical situation or 

difficulties in completing assigned tasks during the return-to-work process. 
• When on WCB, record dates and times of all medical appointments and submit to 

his/her Manager at treatment end.   
3.1.8 The Union 

• Understand, support, and participate in the Return-to-Work Program. 
• Cooperate in finding reasonable accommodation that suits the employee. 
• Not impede or interfere with reasonable efforts to accommodate an employee. 
• Maintain confidentiality throughout the entire process. 

 
3.2 Performance Standards 

3.2.1 Refusal of Return to Work  
If an employee refuses a return-to-work plan/program or does not provide the medical 
information requested (under normal circumstances), WCB and the Group Insurance 
Plan will be notified accordingly.  Nonparticipation of any part of this program may result 
in disqualification of income benefits under the Workers’ Compensation Board, Group 
Insurance Disability plans and/or the City of Humboldt sick leave benefits and may also 
result in disciplinary action up to and including termination. 

3.2.2 Temporary Return to Work Plan 
In a temporary accommodation, there is an expectation that the employee will achieve 
a full recovery and return to unrestricted duties. 

3.2.3 Permanent Return to Work Plan 
In a permanent accommodation, there is no expectation that the employee will achieve 
a full recovery and return to unrestricted duties.  All attempts, up to the point of undue 
hardship will be made to find an alternate position within the abilities of the employee.  
Determinations of permanent accommodations will be based on objective medical 
findings. In these cases, the required notice must be given to make any fundamental 
changes to the employee’s employment.  Permanently accommodated employees are 
paid at the rate of pay equivalent to the job they are performing. 

3.2.4 Principles of Permanent Accommodations 
• There is no obligation on the Employer to create unproductive work or a new 

unproductive position as a part of the accommodation. 
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• There is no obligation on the Employer to displace current employees in order to 

provide accommodation. 
• The work must be productive and meaningful. 

3.2.5 Dispute Resolution 
If there is a disagreement between the City, the injured or ill employee and/or the Union 
regarding the process, the City Manager will review the matter to ensure the process 
had been followed.  If there has been an error, or if the process does not address the 
circumstances, the City Manager will review and recommend the steps necessary to 
rectify the situation. 
If the disagreement is over the suitability of ability of the employee to perform the work, 
the proposed work will be evaluated against the work restrictions established by the 
health care practitioner.  If there is still a disagreement, the employee may be referred 
to the health care professional for further clarification.  If the agreement cannot be 
resolved internally, the matter may be referred to WCB, the Group Insurance Plan, or 
other agencies for further assistance. 
 

 

Acknowledgement & Agreement  

I, _______________________, acknowledge that I have read and understand the Return-to-Work 
Policy of the City of Humboldt. Further, I agree to adhere to this policy and will ensure that 
employees working under my direction adhere to these guiding principles. I understand that if I 
violate the rules or procedures outlined in this policy, I may face corrective action, up to and 
including termination of employment.  

Employee Name:            __________________    Witness Name:         __________________ 
  

Employee Signature:  __________________    Witness Signature:  __________________ 
 
Date:    __________________  Date:         __________________ 
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CITY OF HUMBOLDT REPORT 

 
TITLE:   Discretionary Use – Liquor Store – Units 117 & 118, 1919 8th 

Avenue 
 
PREPARED BY:    Tanner Zimmerman, Planning Coordinator 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  Regular Council 
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
That a discretionary use be approved to operate a Liquor Store at Units 117 & 118, 1919 
8th Avenue, legally described as Block A – Plans BL3578 and 67H00360. 
 
BACKGROUND 
The City has received a discretionary use application to operate a Liquor Store at Units 
117 & 118, 1919 8th Avenue, legally described as Block A – Plans BL3578 and 67H00360 
by Universal Consulting Group (“the applicant”). 
 
Section 3.10.3 of Bylaw No. 04/2016 – The Zoning Bylaw, requires that a discretionary use 
be reviewed using the following evaluation criteria: 
 

i) Conformance with the Official Community Plan and applicable sections of the 
Zoning Bylaw; 

ii) Serviceability by community infrastructure including roadways, water & sewer 
services, etc.; 

iii) The potential effect of noise, odour, dust, lighting, glare, vibrations, emissions, 
hazardous substances, etc. to the health, safety, convenience or general 
welfare of persons residing or working within the vicinity or injurious effects 
to property, or potential development in the vicinity of the project; 

iv) Landscaping and screening, and, wherever applicable, the preservation of 
existing vegetation; 

v) Potential traffic generation by the use, and the ability for existing roadways to 
accommodate for the use, as well as the adequate provision of parking 
accommodations; 

vi) Presence of activities located in the area and on the site, and effects to the 
surrounding urban environment; 
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vii) Pedestrian safety and convenience both within the site, and in terms of the 
relationship to the road network in and around the adjoining area; 

viii) All operations shall comply with all regulations of Saskatchewan Environment 
and Saskatchewan Labour which govern their operation and development; 
and 

ix) Traffic entrances and exits to or from major roadways and truck routes. 
 
CURRENT SITUATION 
The property is located in an C2 – Medium Density Commercial District which is intended 
to provide an area with a wide range of commercial, institutional and residential uses in 
medium density form, on full urban services and located on Arterial or Collector Streets. 
 
Similar uses in the area include a cannabis store, vape store, and a hotel with an 
associated off-sale liquor sale and bar. Thus, it is in the Planning Coordinator’s opinion 
that the proposed development will be consistent with neighbouring uses. 
 
The applicant is proposing a walk-up pickup window. It is the understanding of the 
Planning Coordinator that this window is expected to be used for online liquor sales where 
customers will park in the parking lot and walk to the East wall. There is a concern that 
the proposed location of the window is in a fire lane and near a fire department water 
access. The Fire Department has indicated that the window will not be a concern so long 
as the parking stalls in the northeast corner of the parking lot are removed to create a 
new fire lane. 
 
That said, it is important to remember that the Discretionary Use process is solely 
concerned with the use of the property. Any development/building matters will be 
addressed during the development review process. 
 
OPTIONS 

1. Approve the discretionary use as recommended. 
2. Refer the matter back to administration. 

 
ATTACHMENTS 

A. The application as submitted by the Developer. 
B. Proposed plans as submitted by the Developer. 

 
COMMUNCATION AND ENGAGEMENT 
In the lead up to the proposed public meeting, the City undertook all required 
communications as prescribed in Section 55 of The Planning and Development Act, 2007. 
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FINANCIAL IMPLICATION 
There are no anticipated financial implications. 
 
CONCLUSION 
The proposed development is considered a discretionary use in an C2 zone, pursuant to 
Bylaw No. 04/2016 – The Zoning Bylaw. The proposed development is not expected to 
injuriously affect the neighbourhood as it is generally consistent with the existing nearby 
land uses. 
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DISCRETIONARY USE APPLICATION 
THIS IS NOT AN APPROVAL OF A DISCRETIONARY USE, DEVELOPMENT PERMIT, OR BUILDING PERMIT 

SECTION A: PROPOSED DEVELOPMENT INFORMATION  

SI
TE

 IN
FO

RM
AT

IO
N 

Civic Address 
 

Legal Land Description (optional) 
Lot  Block  Plan No.  

Zoning District 
 
 
Description of Existing Land Use and Buildings 

 

DE
VE

LO
PM

EN
T 

IN
FO

RM
AT

IO
N 

Description of Proposed Development   
 
 

Reasons to support the Discretionary Use Application (use additional pages if necessary) 
___________________________________________________________________________________________
___________________________________________________________________________________________
___________________________________________________________________________________________                                                                                                                                                                             
___________________________________________________________________________________________
___________________________________________________________________________________________                                                                                                                                                                             
___________________________________________________________________________________________
___________________________________________________________________________________________  
 
 

SECTION B: CONTACT INFORMATION 

AP
PL

IC
AN

T 

Contact Name  Company Name (if applicable) 

Address  City Province Postal Code 

Phone Number(s) E-mail Address (Required) 
Main  Other Fax 

Applicant’s Interest in the Property:                                Owner                 Tenant              Option to Buy               Other:            
 

PR
OP

ER
TY

 
OW

NE
R 

Owner Name or Same as Applicant  Company Name (if applicable) 

Address  City Province Postal Code 

Phone Number(s) E-mail Address (Required) 
Main Other Fax 
 

SECTION C: APPLICATION CHECKLIST 

SECTION D: DECLARATION OF THE APPLICANT  
 
I      DO HEREBY DECLARE: 
that the above statements contained within this application and 
attached drawings are true and correct. I agree that Discretionary Use 
Approval does not relieve the owner or the applicant from complying 
with all of the City of Humboldt Bylaws and/or Provincial and Federal 
acts & regulations and that it is my responsibility to ensure compliance 
with such legislation regardless of any review or inspections that may or 
may not be carried out by the City of Humboldt or its authorized 
representatives. I agree that no construction shall commence without a 
development permit and a building permit.  

   

  

       
  DATE     

 

       
  APPLICANT SIGNATURE

 

           FORM “D” Planning & Development  
      715 Main Street, Humboldt, SK. S0K 2A0 

t. 306.682.2525 x304 
 

Applications must include the following: Submitted 
Site Plan   
Architectural Plans  
Non-refundable application fee of $500   
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DRAWING SET REQUIREMENTS FOR DEVELOPMENT & BUILDING PERMIT APPLICATIONS  

A minimum of one (1) complete sets of drawings are required for one and two unit dwellings, and two (2) complete sets are required for multiple unit and commercial 
and industrial building/development applications. For one and two unit dwellings, the drawings do not need to be prepared by a professional engineer or architect, 
but the City of Humboldt must consider the drafter to be capable of the proposed project. All drawings are to be prepared to professional drafting standards and must 
include a title, scale, and north arrow. Illegible, unprofessional, or drawings marked “preliminary only” or “not for construction” will not be accepted. All drawings for 
buildings that are designed within the scope of Part 3 of the National Building Code are required to bear the seal and signature of a design professional licensed to 
practice in the province of Saskatchewan.  

SI
TE

 P
LA

NS
 

A site plan is a graphic representation of existing and proposed buildings and features on a property relating to the property lines and one another. When available, a survey 
certificate may include much of the required information for existing buildings & structures. The minimum required information for site plans includes, but is not limited to: 
      • Property lines including dimensions                                                                        • Abutting & adjacent streets and lanes including names 
      • Civic address & legal land description (lot, block & plan number)                          • Right-of-ways and easements affecting the property 
      • All existing buildings and structures (including dimensions)                                   • Proposed construction/demolition (with dimensions) 
      • Distances between all existing and proposed buildings and structures                  • Parking, loading, and vehicle access (with dimensions) to streets and lanes 
      • Setbacks from buildings/structures to property lines                                               • Fire access route and hydrant locations (where applicable)  
      • Water, sanitary, and storm sewer services to buildings and site (including sizes, locations and materials) 

FL
OO

R 
PL

AN
S A floor plan provides a view from above, illustrating a scaled layout of the building. A separate drawing for each level is to be included. Wall and partition widths must also 

be shown to scale (single line wall and partition drawings will not be accepted). The minimum required information for floor plans includes, but is not limited to: 
      • Room titles and dimensions                        • Exterior, interior and partition wall layouts and schedules 
      • Window and door and frame locations, sizes and schedules                    • Plumbing Fixtures and fixed furnishing & equipment including sump pit & discharge 
      • Room finish schedules                                                                                            • Stair plans and details (not required for one and two unit dwellings) 
      • Fire resistant ratings of building components (with ULC numbers) (not required for one and two unit dwellings)  

BU
IL

DI
NG

 
EL

EV
AT

IO
NS

 Building elevations are a set of drawings which show the exterior sides of the building. The drawings show the height relationships of the walls and roof, as well as the 
exterior finish of each building face. A building elevation drawing for each building face is required. The minimum required information for building elevations includes, but is 
not limited to: 
      • Height dimensions of all exterior walls                            • Pitch/slope of Roof                                    • Roof venting 
      • Top of floor elevations                   • Exterior finishes and materials                                             • Flashing 
      • Top of finish grade                    • Window and door sizes and types   

CR
OS

S 
SE

CT
IO

NS
 

Building cross sections show a view along an imaginary line cut through the building. These drawings show the construction components of the foundation, walls, floors, 
and roof. The minimum required information for building cross sections includes, but is not limited to: 
     • Room names                    • Bottom of footing elevation                                                   • Wall roof, floor, foundation building components 
     • Top of finish grade                     • Wall, roof, and floor height dimensions               • Roof slope/pitch  

SI
TE

 D
RA

IN
AG

E 
PL

AN
 

A site drainage plan depicts the shaping or sloping of the land to direct and control storm water runoff to avoid negative impacts on the site itself, as well as adjacent 
properties. Site drainage plans are required for all commercial, industrial, multi-unit residential developments, but may also be required for smaller developments. Site 
drainage plans must be created by a qualified architect, engineer, or technologist registered to practice in the province of Saskatchewan. The minimum required information 
for a site drainage plan includes, but is not limited to: 
     • Finish grade                                                                                                               • Storm water retention calculations  
     • Property corner and  spot elevations including flow direction and slope/grade         • Storm Sewer pipe sizes, materials, and slope/grades 
     • Locations and elevations of catch basins and detention areas                                  • Identification of ground cover including paved areas, gravel, grass, etc.  

ST
RU

CT
UR

AL
 

DR
AW

IN
GS

 

Structural drawings are a set of plans showing the structural components and details of the proposed building or structure. These drawings depict the size and types of 
materials used in the construction from the foundation to the rooftop. The minimum required information for structural drawings includes, but is not limited to: 
     • Foundation plans, details, sections including applicable schedules  • Roof framing plans, sections, and details 
     • Slab plans, sections and details                                          • Cast-in-place concrete floor plans 
     • Floor framing plans, sections and details    • Load bearing walls, pads, columns, beams, and joists 
     • Stairs, ramps, and applicable structural details                                                        • Large, heavy, or high signs,  and building mounted antennas (where applicable) 

 *Drawings for pre-engineered buildings are required to be signed and sealed by an engineer licensed to practice in the province of Saskatchewan. 

ME
CH

AN
IC

AL
 D

RA
W

IN
GS

 

Mechanical drawings show the heating, ventilation, air conditioning, plumbing and fire protection systems for the proposed development. Mechanical drawings for buildings 
considered to be outside of the scope of Part 9 of the National Building Code are required to be signed and sealed by an architect or engineer licensed to practice in the 
province of Saskatchewan. The minimum required information for mechanical drawings includes, but is not limited to: 
     • Heating, ventilation, air conditioning, and plumbing systems                                    • Repair and storage garage ventilation systems, including CO and NO2 detectors. 
     • Kitchen exhaust hoods and fire suppression systems                                               • Fire damper locations and details (ULC listings) 
     • High hazard industrial systems                                                                                  • Locations of return-air plenums 
     • Duct and pipe shaft locations and construction details                                              • Plumbing fixtures and piping (including material specifications) 
     • Fire stop materials, specifications and locations  
     • Ventilation and fire suppression systems for spray coating or powder coating operations 
     • System plans including sizes, layouts, materials, specifications and hydraulic calculations for standpipe & hose, and sprinkler systems 

EL
EC

TR
IC

AL
 

DR
AW

IN
GS

 Electrical drawings show the materials and equipment included in the electrical system of the proposed development including power, fire alarm, and electrical equipment. 
Electrical drawings for buildings considered to be outside of the scope of Part 9 of the National Building Code are required to be signed and sealed by an architect or 
engineer licensed to practice in the province of Saskatchewan. The minimum required information for electrical drawings includes, but is not limited to: 
     • Fixtures including locations and schedules                                                               • Electrical panel schedules and locations 
      • Exit and emergency lighting                                                                                      • Pull stations, detectors, signal devices, annunciators  
      • Switches, power supplies, emergency back-up and power systems                        • System schedules and line drawings  
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Discretionary Use Application 

 

Section A: Proposed Development Information 

Civic Address: Units 117 & 118 Humboldt Commons 1919 8th Avenue, Humboldt, SK 

Legal Land Description: Block A, Plan BL3572/B67H00360 

Zoning District: C2 – Medium Density Commercial 

Description of Existing Land Use and Buildings: Retail Space 

Description of Proposed Development: Change of use from Retail Space to Liquor 

Store use. Removal of nine (9) parking stalls to install a new lane way for the Liquor 

Store’s drive through window. 

 

Reasons to support the Discretionary Use Application: 

To provide for a business that will contribute to the local economy. The addition of this 

liquor store will bring more patrons and business to the Humboldt Commons. Additionally, 

making it a one-stop-shop experience for customers with the other businesses within the 

Humboldt Commons. This variety can increase the shopping center’s appeal to a broader 

audience, encouraging repeat visits and fostering customer loyalty. This liquor store will also add 

job opportunities to the community, making it beneficial to those looking for employment. By 

enhancing convenience, boosting the economy, and providing unique shopping experiences, a 

liquor store in this location will contribute to a thriving and dynamic retail environment. 
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CITY OF HUMBOLDT REPORT 

 
TITLE:   Discretionary Use – Multi-Unit Dwelling – 620 14th Street 
 
PREPARED BY:    Tanner Zimmerman, Planning Coordinator 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  Regular Council 
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
That a discretionary use be approved to operate a Multiple Unit Dwelling at 620 14th 
Street, legally described as Lot 5 – Block 43 – Plan D182. 
 
BACKGROUND 
The City has received a discretionary use application to operate a Multiple Unit Dwelling 
at 620 14th Street, legally described as Lot 5 – Block 43 – Plan D182 by Zimroz Designs 
(“the applicant”). 
 
“Multiple Unit Dwelling: a building divided into three or more dwelling units as herein 
defined and shall include town or row houses and apartment dwellings but not hotels or 
motels.” 
 
Section 3.10.3 of Bylaw No. 04/2016 – The Zoning Bylaw, requires that a discretionary use 
be reviewed using the following evaluation criteria: 
 

i) Conformance with the Official Community Plan and applicable sections of the 
Zoning Bylaw; 

ii) Serviceability by community infrastructure including roadways, water & sewer 
services, etc.; 

iii) The potential effect of noise, odour, dust, lighting, glare, vibrations, emissions, 
hazardous substances, etc. to the health, safety, convenience or general 
welfare of persons residing or working within the vicinity or injurious effects 
to property, or potential development in the vicinity of the project; 

iv) Landscaping and screening, and, wherever applicable, the preservation of 
existing vegetation; 

v) Potential traffic generation by the use, and the ability for existing roadways to 
accommodate for the use, as well as the adequate provision of parking 
accommodations; 
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vi) Presence of activities located in the area and on the site, and effects to the 
surrounding urban environment; 

vii) Pedestrian safety and convenience both within the site, and in terms of the 
relationship to the road network in and around the adjoining area; 

viii) All operations shall comply with all regulations of Saskatchewan Environment 
and Saskatchewan Labour which govern their operation and development; 
and 

ix) Traffic entrances and exits to or from major roadways and truck routes. 
 
CURRENT SITUATION 
The property is located in an R2 – Medium Density Residential District which is intended 
to provide for residential development primarily in the form of single detached, semi-
detached and two-unit dwellings and other compatible uses. 
 
The applicant originally applied for a two-unit dwelling with a basement suite attached to 
each unit. However, Section 8.11.2 of Bylaw No. 04/2016 – The Zoning Bylaw currently 
limits basement suite developments as an accessory to single detached dwellings. As a 
result, the applicant is applying for the proposed building as a four-unit dwelling. 
 
The areas of concern for this development are parking availability, traffic increases, water 
servicing, and the effect on neighbourhood character.  
 
In the opinion of the Planning Coordinator, the proposed development will be in line with 
the existing neighbourhood as it is designed as a bungalow-style dwelling which is 
generally consistent with the area. Additionally, there is an existing four-unit condo across 
the street. 
 
OPTIONS 

1. Approve the discretionary use as recommended. 
2. Refer the matter back to administration. 

 
ATTACHMENTS 

A. The application as submitted by the Developer. 
B. Proposed plans as submitted by the Developer. 

 
COMMUNCATION AND ENGAGEMENT 
In the lead up to the proposed public meeting, the City undertook all required 
communications as prescribed in Section 55 of The Planning and Development Act, 2007. 
 
FINANCIAL IMPLICATION 
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There are no anticipated financial implications. 
 
CONCLUSION 
The proposed development is considered a discretionary use in an R2 zone, pursuant to 
Bylaw No. 04/2016 – The Zoning Bylaw. The proposed development is not expected to 
injuriously affect the neighbourhood as it is generally consistent with the existing nearby 
residences. 
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CITY OF HUMBOLDT REPORT 
 
TITLE:   2025 Asphalt Maintenance Quotation Results 
 
PREPARED BY:    Peter Bergquist, P.Tech; Public Works and Utilities Director 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  City Council 
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
Award the 2025 Asphalt Maintenance Program to Sask Asphalt Maintenance Ltd. in the 
value of approximately $122,305 plus applicable taxes.  
 
 
BACKGROUND 
The Asphalt Maintenance Program includes crack sealing and the application of a surface 
protection coat to select paved roads that are typically around 10 years old. These roads 
have begun showing signs of surface deterioration, such as dryness and exposed 
aggregates. The maintenance treatment restores surface texture and provides a 
protective bond to extend the pavement’s lifespan. The selected roads for the 2025 
program are: 

• 14th Avenue from 4th Street to Main Street 
• 3rd Street from Laskin Crescent to Sask Ave 
• Ecker Avenue 
• Laskin Crescent from N Leg to Sask Ave 
• Bence Place 
• Dust Crescent 
• 21st Street from 8th Avenue to Thompson Drive 

 
 
CURRENT SITUATION  
The request for quotation was posted to SaskTenders and received the following 
submissions: 

Contractor Name Net Bid Price 
(Not Included Taxes) 

Product 

Sask Asphalt maintenance 
Ltd. 

$122,305  2 Coats of Sand Slurry 
Seal 

West-Can Seal Coating Inc. $238,408 1 Coat Micro Surface 
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OPTIONS 

1. Approve the recommendation as presented. 
2. Do not approve the recommendation. 

 
ATTACHMENTS 
None 
 
 
COMMUNCATION AND ENGAGEMENT 
Both bidding contractors will be notified of the decision. Property owners impacted by 
the maintenance work will be contacted in advance of the application. 
 
FINANCIAL IMPLICATION 
The 2025 budget allocated approximately $145,000 for this project. The lowest bid that 
meets specifications totals $129,644 with PST included—coming in around $15,356 under 
budget. However, this surplus may be utilized for unforeseen patching or minor scope 
growth in crack sealing or slurry seal coverage. 
 
Staff reviewed two product options: Micro Surface and Sand Slurry Seal. While Micro 
Surface is superior and typically reserved for high-traffic routes, the sand slurry option 
remains a cost-effective solution with satisfactory results for residential streets. It fits the 
budget and maintains performance standards. 
 
 
CONCLUSION 
Sask Asphalt Maintenance Ltd. is a newly incorporated firm stemming from Southwest 
Paving, which has successfully executed sand slurry sealing in Humboldt previously. Given 
the favorable past performance and competitive pricing, staff recommend awarding the 
contract to this bidder for the 2025 program. 
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CITY OF HUMBOLDT REPORT 
 
TITLE:   Aerodrome Meeting Updates 
 
PREPARED BY:    Peter Bergquist, P.Tech; Public Works and Utilities Director 
REVIEWED BY: Joe Day, City Manager 
PREPARED FOR:  Executive Committee 
DATE:     June 23, 2025 
 
 
RECOMMENDATION 
That this report be received as information and filed 
 
BACKGROUND 
At the April 28 City Council meeting, staff were directed to gather additional information 
regarding the Humboldt Airport to support a decision scheduled for June 23. Two 
collaborative meetings occurred with regional partners and the airport group to explore 
long-term sustainability options. 
 
- May 23, 2025: A meeting with the airport group yielded a proposed chip/sand seal 
treatment to extend the runway's life by 10–15 years. 
 
- June 16, 2025: STARS advised they would no longer land at the hospital due to safety 
regulations; all landings will now occur at the Humboldt Airport. 
 
- June 19, 2025: A regional meeting with the RMs of Humboldt and Wolverine explored 
operational, financial, and governance solutions for the aerodrome 
 
CURRENT SITUATION  
These conversations revealed strong collaboration and a commitment to preserving and 
enhancing the aerodrome. Key takeaways include: 
 

1. Immediate runway repairs using chip seal could extend its use by 10–15 years. 
2. There is growing consensus against privatization and in favor of retaining public 

ownership. 
3. STARS’ relocation to the airport has increased its strategic value. 
4. Existing aerodrome rates are insufficient; sustainable fee structures must be 

explored. 
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5. Establishing an Airport Authority is recommended to manage O&M, revise fee 
models, and promote growth. 

6. Stakeholders are seeking long-term lease agreements (50–100 years) to enable 
private investment. 

7. Taxation on structures, in line with SAMA assessments, may provide added 
revenue. 

8. New revenue strategies—including landing fees or per-acre charges for aerial 
application—are under consideration. 

9. Development of a 10–15-year capital plan will be needed under the direction of 
the new authority. 

 
OPTIONS 

1. Proceed with the sale of the aerodrome to the current recommended proponent. 
2. Sell to an alternative proponent. 
3. Reject all submitted RFP proposals. 
4. Seek additional Information. 

 
ATTACHMENTS 
N/A 
 
COMMUNCATION AND ENGAGEMENT 
N/A 
 
FINANCIAL IMPLICATION 
Preliminary estimates for chip seal and crack/patch work are $180,000. If CAP grant 
funding is secured, the local share would be approximately $90,000. Revenue could be 
generated through long-term leases, future taxation, and revised fees to support these 
upgrades. 
 
CONCLUSION 
There is growing confidence in a locally driven model for long-term aerodrome 
sustainability. Regional cooperation has fostered renewed interest and potential that 
would not be captured through privatization.  
 
Later, during this June 23rd Council meeting, City Council will re-consider the original April 
28th report that recommended the sale of the Airport.  In light of the developments since 
April 28th, it is recommended that all RFP submissions regarding Aerodrome Ownership 
and Operations be rejected to allow further development of a regional management 
framework. 
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